Form 7
Audit Memo (Co-operative Urban Bank)
PART-II
	Particulars
	Remarks

	1. Deposits :-
	

	 
	

	i)   Are there any rules framed for acceptance of deposits from members and non-members? Are they followed strictly?
	

	 
	

	ii)  Do balances on personal ledger (of all accounts) agree with the balances of such accounts in general ledger?
	

	 
	

	iii) Is a fall due register of deposits maintained and are repayments of deposits made punctually?
	

	 
	

	iv) The bank permitted to accept deposits from trust? If so, give the said limit and total amount of such deposits.
	

	 
	

	v)  When advances are given against fixed deposit receipts, are they given strictly in accordance with the Bye-laws and Rules framed for the purpose?
	

	 
	


	2. Fluid Resources:-  
	 

	 
	

	I)  a) Is the fluid cover adequate for the period covered during present audit? Is the information of resources maintained on daily or weekly basis? Are the statements showing fluid resources position and financial position of the bank sent to the appropriate authorities on due dates?
	

	 
	

	 b) i) Point out in general remarks deficiencies in fluid resources position.
	

	 
	

	ii) Is the Bank overtrading as judged by the standards laid down by the Registrar? If so, state the extent of Overtrading.      
	Own Fund+Reserve+70% of Deposits
TOTAL ADVANCES

	
	

	3. Borrowings:-
	

	 
	

	i)  Amounts of Loans or Credit limit sanctioned by Apex bank / district Central bank or Government under schemes for various purposes information is as given follows:
	Sr. No.
Name of the bank/Institute

Amount Sanctioned

Outstanding as on 
31-03-11


	
	


	ii)  Is the operation on various loans and credits obtained by the bank satisfactory? Are they repaid punctually? Are the various conditions laid down fulfilled?
	

	 

	

	4. Funds:-
	

	 
	

	i)  Are funds credited out of the profits as per provisions of the Act, Rules and Bye-laws of the bank?
	

	 
	

	ii) Has the bank invested its reserve fund separately outside its business as required by Rule 54? If not, State reasons.


	

	 iii) a)  Is the amount of staff Provident Fund invested outside the business of the bank?
	

	 
	

	 b) What is the amount loaned out to members of staff against their Provident Fund?   
	

	 
	

	 c)  Is the fund operated according to the approved Rules framed for the purpose?
	

	 
	

	 d)  Are Provident Funds accounts maintained separately from the accounts of the Bank?
	

	 
	

	iv)  a) What is the amount standing to the credit of the Charity Fund? Are any payments made out of this fund for Charitable of Co-operative purposes u/s 69 of the Act with the approval of the federal society? If so, state the amounts.
	

	 
	

	b) Are there any payments contrary to the provisions of the Act, Rules and Bye-laws of The Bank?
	

	 
	

	v) Has the bank contributed towards the Education Fund of the State Federal Society as required under rule 53? Give details of amounts earmarked and contributed?
	

	5. Loans and advances:
	

	 
	

	i)  Are applications for loans overdrafts and cash credits received from members in order?
	

	ii) a) Is the Register of loan applications maintained & written up-to-date? Are loans given promptly?
	

	  
	

	    b) Is the credit worthiness of members fixed after proper enquires into the repaying capacity of the members? Mention specific criteria adopted by the board?
	

	 
	

	iii) a) Are loans and credits given strictly according to the Act, Rules and Bye-laws of the bank or any Rules framed by the bank for the purpose? If not, give details of the general remarks?
	

	 
	

	     b) Are properties mortgaged in the bank valued from time to time? Are the titles of mortgaged properties certified by legal Advisers? Are valuation of such properties certified by the M. C. Board and Technical experts?      
	

	 
	

	    c) Is a demand, collection and balance register kept?
	

	 
	

	iv)  When extensions are given, are they given for valid reasons after proper enquiry?
	

	 
	

	v) Examine the debts due to the Bank and see whether they are classified into doubtful and bad. Mention how these classifications are made. State the provision made against bad and doubtful debts. Note whether it is adequate.
	

	vi) Examine the loan ledgers and check the lists of overdue prepared by the bank U/S 81(2) of the Act, showing loans outstanding, amounts overdue, dates from which overdue, action taken to recover them, with remarks whether the loan is doubtful or bad.
	

	
	

	vii) What are the individual limits and total limit for different types of business and maximum total limits for individuals provided in Bye-laws? Are these limits observed? Note breaches, if any.
	

	
	

	viii) Please state the amounts loaned out and due from the Directors and Officers of the Bank.
	

	Other staff outstanding staff loans as at 31-03-20  were
	

	 
	

	ix)a) Classify total overdues of the Bank according to the duration as under:
	

	a) Overdue up to 1 year
	

	b) Overdue up to 2 years
	

	c) Overdue up to 3 years
	

	d) Overdue up to 4 years
	

	e) Overdue up to 5 years
	

	f) Overdue for more than 5 years
	

	
	


	   b) Classify the overdues according to the security as ascertained from the Bank :-
	

	· Overdues which are Good and fully secured
	

	· Overdues which are Good and secured by guarantees of sureties
	

	· Overdues which are Doubtful and which are provided in Bad debts reserve.
	

	
	

	   c) Give total amount covered by cases under arbitration by giving details regarding the no. of awards pending with the bank and under execution etc.
	

	 
	

	x) Are adequate steps being taken to recover overdue loans and credits?
	

	
	

	xi) What is the amount of overdue interest? Is it duly provided for if taken into account?
	

	 
	

	xii) a)  Are loan agreements, promissory notes and other documents executed by societies in order and registered wherever necessary? Note deficiencies, if any. 
	

	 
	

	 b)  Do they correspond with the Register of loans?
	

	xiii) Check interest calculations on loan and credit limit accounts at least to the extent of 15% of the total accounts.
	

	xiv) Mention rates of interest charged on different types of accounts.
	

	Interest Rate on Loans & Advances
	

	Bank Interest rates on loans & advances were as under:
	Sr. 
No.

Loan type

Interest

rate
1.

Housing Loan

2.

Education Loan

3.

Vehicle Loan

4.

Personal Loan (With sec. 49)

5.

Personal Loan (Without sec. 49)

6.

Cash Credit

7.

Term loan

8.

House Repairs Loan

9.

Mortgage Loan



	
	

	xv) Is penal interest charged? State the rates of interest prescribed in the Bye-laws, if any.
	

	 
	

	xvi) Operation of Cash Credit and advances:
	

	a) Is the godown business and business of advances against giltaged securities gold and silver and their ornaments carried out strictly according to the rules and bye-laws framed and approved by the Registrar wherever necessary?
	

	
	

	b) Is the internal check arrangement regarding verification of stocks efficient and satisfactory? Has adequate security taken from employees who are responsible for the stock?
	

	
	

	c) Verify stocks in godowns, giltaged securities, gold and silver and their ornaments pledged with the bank against loans and remaining on hand up-to-date at the time of audit. Note deficiencies, if any.
	

	
	

	d) Are the stocks in possession of the bank adequately insured wherever necessary?
	

	 
	

	e) Have any rules been framed regarding maintenance of margin in accordance with the provisions of Rule 42 and directives issued by the department? Has the bank complied strictly with the conditions about margins etc. stipulated in the orders issued by the Registrar under Rule 42.
	

	
	

	f) See whether various conditions laid down in granting various Cash Credits are followed by the concerned. Is the bank taking adequate steps to enforce these conditions?
	

	
	

	1. Is the bank giving loans to housing societies and industrial societies strictly according to the instructions issued by the registrar? Note deficiencies, if any.
	

	
	

	2. What are the amounts involved in such loans?
	

	
	

	6. Bill Business:
	

	 i) Is bill business strictly carried on according to the provisions of Bye-laws and Rules framed for the purpose?
	

	 
	

	ii) Is the Cheque and Hundi register properly maintained? Note any cases where the cheques and Hundies discounted are dishonored for want of proper cover? Are these amounts still to be recovered from the parties concerned? If so, state the amount.
	

	
	

	iii) Have proper limits been fixed for discounting of bills? Have timely payments been received against the bills discounted? Note undesirable practices if any followed in this business, especially regarding Accommodation Bills.
	

	
	

	iv) Are any bills pending collection unduly for a long period without instructions from the parties concerned?
	

	 
	

	v) Is interest and commission charges properly recovered in Bill Business?
	


	
	

	7. Investments:
	

	i) Has the Bank obtained permission from the department for opening accounts and keeping deposits with commercial banks for which such permission is necessary? 
	

	
	

	ii)  Is the register showing investment of the bank kept up-to-date and signed by responsible officer of the bank in charge of the investment portfolio?
	

	
	

	iii) Cheque this register with the securities held by the bank and note deficiencies if any.
	

	
	

	iv) Are investment made in accordance with the provisions of the Act, Rules and Bye-laws of the bank and other restrictions imposed from time to time by the registrar and by RBI? 
	

	v) Has adequate provision been made for depreciation of investments?
	

	
	

	vi) Are Banker’s certificates obtained if securities are lodged with other Banks?
	

	
	

	vii) Is the Bank’s share holding in any in other Co-operative institution according to the provisions of section 19 of the Banking Regulation Act, 1949?
	


	8. Expenditure:
	

	i) Are statements of expenditure kept before the Board/ MC for approval? 
	

	ii) Are annual Budgets prepared and approved by the Board or MC and General Meetings? Is the expenditure on various items within budget limits? Are re-appropriations approved by the General meeting?
	

	iii) Note in general remarks cases where expenditure does not relate to the Business of the bank.
	

	
	

	iv) a) Has the bank maintained a trunk call register? Are charges for private calls recovered?
	

	
	

	 b) Give percentage of cost of management to working capital.
	

	 
	

	 c) Give percentage of Net profit to working capital. 
	

	
	

	9.Branches:
	

	i)  Have Branches been opened with necessary permission from the department and the RBI?
	

	
	

	ii)  Has the bank taken steps to have adequate internal check over the working and accounts of the branches?
	

	
	

	iii) Has the bank framed any programme for the inspection of the branches? Is it followed?
	

	
	

	10. Internal Check:
	

	i)  Is arrangement for internal check satisfactory in the bank? Have you any suggestions to make in this respect? If so, discuss this in general remarks.
	

	
	

	ii) Has the Bank appointed Internal or Local Auditors? If so, Give details regarding their names, audit fees paid, period covered during their audit etc.
	

	
	

	11. Management:
	

	i)  Has the bank made adequate provision for the payment of bonus to staff under the Payment of Bonus Act?
	

	
	

	ii)  Is the bank inspected by the officers of the RBI or some agency on its behalf? If so, give details of inspection and period covered during such inspection.
	

	
	

	iii) Has the bank submitted its compliance report of the above inspection? If so, give date on which it is sent.
	

	
	

	iv) Is the bank inspected by departmental officers? If so, give details above dates and period of inspection.
	

	
	

	v) Has the bank submitted compliance report of government inspection? If so, give details.
	

	
	

	vi) Has the bank submitted its return to the RBI within the time limit prescribed under section 31 of Banking Regulation Act, 1949?
	

	 
	

	vii) State whether various provisions of the Banking Regulation Act are observed.       
	


