Date: 
To,

The Secretary

Dear Sir,
Sub: Management Representation Letter for the F.Y.2013-14
Please kindly give us a management Representation letter which is required for the Audit purpose

Covering the points mentioned below:
1)  List of Managing committee Members
2) When the election was done

3) When was the society registered?
4) Whether bye laws have been adopted
5) No of managing committee meeting held during the year and dates of those meetings

6) General body meeting held on which date and important decision taken. Attach copy of resolution passed.
7) Copy of notice of managing committee meeting and copy of notice of general body meeting

8) Major activities done during the year

9) No of members in the society and no of flats / Shop and since when they have become members

10) Whether share are issued to the members

11) List of registered maintained and whether same has been certified by the society ( Share register, Investment register, Sinking fund register, Nomination register, I Form, J Form, Property register)
12) List of bank account maintained and whether bank balance certificate for the year ending obtained from the bank
13) Name of the person responsible to hold the cash

14) Whether conveyance of the society has been done. If not what is the action taken
15) Whether Confirmation of dues from members taken.
16) Who are the defaulters and what is the action taken. Whether Case U/s  101 has been filed.
17) Whether all the payment voucher are properly maintained and approved.
18) Whether there are any pending court cases in the registrar or Police station or at Co-operative court. If yes give the details in brief 

19) Cash balance at the end of the year.
20) Whether society has taken any loan from any bank. If Yes Whether it has been approved in the general body meeting.

21) Whether insurance has been taken of the society building.
22) List of staff employed by the society showing Name & Pay given.
23) Whether any new member has been admitted/left during the year. 

24) Whether any loan has been given to the member.
25) Complaints Received during the year from members
26) Whether Complaint Register are maintained or not

27) Action taken by the Committee on complaints

28) How many cases are pending in Court?

29) What is the status of Court Cases?

30) What is the status of Court Cases?

31) What is the rate of Non Occupancy Charges?

32) What are the additional Charges taken in different heads & different Charges from the members on rental basis flats or shops?
33) Which are the flats/ shops in the rental basis?

34) How many no. of Members Transfer during the year?
35) What are the Charges charged for Transfer Fees to Members?

36) Whether it is charged more than as per G.R. of Transfer Fees or Bye Laws?

37) Members List with duly paid up share money need to be Audit Report

38) Various list of Penalty Charges

39) Interest on Dues rate @21% p.a. or any other rate of interest Charged
40) Date of Resolution for interest on dues rate

41) Whether interest on dues Simple or compound interest rate

42) Next Election date

43) Whether Legal Fees Charged to the members or not 

44) Whether Legal Fees paid to the Advocate or not & how much charge paid?

45) Whether Society Conducted Training for Members?

46) Whether Any Fees Charged for Training or not?

47) Society Online information filled or not?

48) Auditors Information filled or not?

49) Whether any Important business transactions?

50) 79(2) (a) filing of various Return?
Thanking you

Chartered Accountants

(Authorized Signatory)

