AUDIT PROGRAM FOR CO-OPERATIVE HOUSING SOCIETIES
------------------------------------------------------------------------------------------

1. Verify the opening balances from previous year’s balance sheet.

2.   CASH / BANK BOOK:  
CASH / BANK RECEIPTS:
· Whether the receipt vouchers have been serially numbered and filed.

· Vouching of cash receipt vouchers 100% – check the date, amount of the receipt, party from whom received, authorization, account head to which credited 
· Check the account head – whether revenue and capital payments have been properly segregated

· Trace the receipts into the bank statement 

· Check the posting to the party’s account on random basis 

· Whether any unusual entries have been received either in the cash book or the bank book
· Whether all receipts have been supported by the vouchers.  If not the reason for not preparing the same.

· Whether the amount as per voucher and the amount entered into the cash/bank book tallies. If not the reasons for the same

          

CASH / BANK PAYMENTS:
· Whether the payment vouchers have been serially numbered and filed

· Vouch the cash / bank payment vouchers – 100% 
Check the date, party to whom paid, authorization, account head to                    which debited, Amount of the voucher

· Whether the original bills/supporting to the payment have been attached

· Check the postings on random basis say 40%

· Check the account head – whether revenue and capital payments have been properly segregated

· Whether any unusual payments have been made – particularly any advance payments or on account payments have been made.

· Whether all payments have been duly authorized.

· Whether receivers signature has been obtained invariably on all cash payments.

· Have you verified the bank reconciliation statement with the bank book

· Whether any old un-reconciled entries are still appearing in the BRS

3.  Have you verified the following statutory registers :

a. I Form
b. J Form

c. Sinking Fund Register

d. Investment register

e. Minutes book

4. Whether new members who have been admitted during the year have deposited 

      the transfer fees with the society.

5. If any major repair / renovation expenditure has been incurred during the 

year, whether tenders / quotations have been invited by the managing committee. 

6. Whether proper TDS has been made for payments to contractors/sub contractors 

       etc. If so, whether the same has been regularly deposited into the govt. treasury

7. Any capital expenditure should not be made from the Sinking Fund. If so, then 

whether permission from the Registrar for spending from SF has been obtained

8. Whether physical verification of fixed assets has been done by the committee. 
9. If so have you verified the date on which last done, discrepancies with the stock 

Register if any and how it has been dealt with.

10. Have you verified the trial balance figures with the individual ledger accounts.
11. Has the Balance sheet and I/E. statement in the proper format.
12. Whether any miscellaneous receipts like sale of old fixed assets, sale of coconuts, etc. are properly accounted for,   other receipts like rentals from society hall

13. Whether flat owners have been regular in payment of their monthly maintenance charges. Any long outstanding from members should be enquired.  Whether penal action has been taken against major defaulting members like sending notices, informing the Registrar’s office. 

14. Whether parking charges have been properly collected and accounted. Whether 

      any deposits have been taken from new members for parking space allotted to 

      them.

