
P r e s e n t a t i o n  f o r  M e m b e r s  o f   

W I R C  ( I C A I )  

 b y   

S .  N .  K A B R A  J D I T  ( O S D )  ( I & C I ) ,  M u m b a i  

O n  1 7 . 0 5 . 2 0 1 8  

A PRESENTATION ON S.F.T.  

Statement of Financial Transactions (Form 61A)  

REGISTRATION OF ENTITIES (PAN OR TAN BASED) 

 



Registration of Reporting Entity 

2018 



Overview 

• PAN Based registration 

• User Activation 

& 

• TAN Based registration 

• User Activation 
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About ITDREIN 

• Income Tax Department Registered Entity Identification Number  

• Unique ID issued by ITD, communicated after the registration of the 

reporting entity with ITD 

• 16-character number in the format XXXXXXXXXX.YZNNN 

 

 

 

 

 

 

 

• Entity having PAN can take only PAN based ITDREIN 

– In case of Post Office and Government Property Registrar, ITDREIN can 

be issued on TAN 

 
4 

ITDREIN component Description 

XXXXXXXXXX PAN or TAN of the reporting entity 

Y   Form Code 

Z   Reporting Entity Category  Code  

NNN    Sequence number 



PAN Based Registration 



PAN Based Registration 

• Registration Details of Reporting entities 

already registered with e-filing portal has been 

migrated to Reporting Portal 

– No need to register again 

– Mail will be sent with new login credentials 

• Reporting entities not registered with e-filing 

portal  

– First Time Registration  to be done through e-filing 

portal 
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New Registration  

Login to e-filing Portal 
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• Enter valid e-filing credentials to login 



New Registration   

Navigate to Reporting Portal 
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Navigation from e-filing portal needed only for: 

• Initiate New Registration 

• Submit Preliminary Response 

• Manage Principal Officer 



Reporting Portal Home Page 
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• CliĐk oŶ ͞LogiŶ͟ liŶk at reportiŶg portal hoŵe page 

• URL: https://report.insight.gov.in/   

https://report.insight.gov.in/
https://report.insight.gov.in/


New Registration  
Select Form Type & Reporting Entity Category 
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Form Type 

• Form 61 

• Form 61A 

• Form 61B 

Reporting Entity Category (For Form 61A) 
• B - Banking Company 

• C - Co-operative Bank 

• M - Mutual Fund 

• D - Depository  

• N - NBFC/Nidhi 

• P - Post Office 

• S - Securities Market Intermediary 

• I - Insurer 

• G - Government 

• R - Reserve Bank of India 

• O - Others 



New Registration  

Enter Reporting Entity Details 
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• Enter Reporting Entity details  

• CliĐk oŶ ͞Add PriŶĐipal OffiĐer͟ 



New Registration  
Enter Principal Officer and Designated Director Details 
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• Principal Officer means an officer 

designated by the reporting 

person 

– Will be able to manage other users 

of the reporting person/entity 

• Designated Director  will sign, 

verify and upload the statement 

of financial transaction 

• Nodal Officers are additional 

users (e.g. technical persons) who 

can be added to access Reporting 

Portal  (limited rights) 



Registration Acknowledgement 
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• ITDREIN will be generated upon successful registration 

• E-mail and SMS will be sent for User Activation 



User Activation 



User Activation 

User receives 
an e-mail and 

SMS along with 
temporary 
credentials 

User will log 
into Reporting 

Portal using 
temporary 
credentials 

User will be 
prompted to 
change the 
temporary 
password 

User shall be 
deemed active 
once password 

is changed 
successfully 
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TAN Based Registration 



TAN Based Registration 

• Registration Details of Reporting entities (in this 
case Registrars, Sub-Registrars, Post Master 
General, Inspector General) already registered 
with e-filing portal has been migrated to 
Reporting Portal 
– No need to register again 

– Mail will be sent with new login credentials to 
registered users 

• Reporting entities not registered with e-filing 
portal  
– First Time Registration  to be done through e-filing 

portal 
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Registering TAN on E-filing (1/10) 
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Go to E-filiŶg Weďsite. CliĐk oŶ ͚Register Yourself͛ 



Registering TAN on E-filing (2/10) 
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SeleĐt oŶ ͚Tax Deductor aŶd ColleĐtor͛ 



Registering TAN on E-filing (3/10) 
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EŶter TAN aŶd Đhoose optioŶ ͚Register oŶ TRACES .͛ It will redireĐt to TRACES weďsite 



Registering TAN on E-filing (4/10) 
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SeleĐt the optioŶ ͚Register as New User͛ aŶd Đhoose ͚Dedeuctor͛ 



Registering TAN on E-filing (5/10) 
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• EŶter ͚TAN .͛ CliĐk ProĐeed. Fill the details aŶd Đhoose ͚RedireĐt to E-filing 

Weďsite͛ 
• PAN of the deductor will be auto populated.   

 



Registering TAN on E-filing (6/10) 
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Fill in the Registration Form 



Registering TAN on E-filing (7/10) 
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Fill in the Registration Form 



Registering TAN on E-filing (8/10) 
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• Account Identification Number (AIN) or Book Identification Number (BIN) 

to be obtained from Treasury 

• Registrars, Sub-Registrars to upload the copy of three documents – TAN 

letter from JDR, Authorised Person letter from JDR, Authorised PersoŶ s͛ 
PAN Card 



Registering TAN on E-filing (9/10) 
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• After filling the Registration Form. OTP will be sent to the registered Email 

and Mobile Number of the Authorised Person 



Registering TAN on E-filing (10/10) 
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• Enter the OTPs 

• Registration of TAN on E-filing is Successful 



Registration on Reporting Portal 

(Generation of ITDREIN) 



New Registration (1/5) 

Login to e-filing Portal 
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• Enter valid TAN based e-filing credentials to login 



New Registration (2/5)  

Navigate to Reporting Portal 
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Navigation from e-filing portal needed only for: 

• Initiate New Registration 

• Submit Preliminary Response 

• Manage Principal Officer 



New Registration (3/5) 
Select Form Type & Reporting Entity Category 
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Form Type 

• Form 61 

• Form 61A 



New Registration (4/5) 

Enter Reporting Entity Details 

32 

• Enter Reporting Entity details  

• CliĐk oŶ ͞Add PriŶĐipal OffiĐer͟ 



New Registration (5/5) 
Enter Principal Officer and Designated Director Details 
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• Principal Officer means an officer 

designated by the reporting 

person 

– Will be able to manage other users 

of the reporting person/entity 

• Designated Director  will sign and 

verify the statement of financial 

transaction 

• Nodal Officers are additional 

users (e.g. technical persons) who 

can be added to access Reporting 

Portal  (limited rights) 



Registration Acknowledgement 
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• ITDREIN will be generated upon successful registration 

• E-mail and SMS will be sent for User Activation 



User Activation 



User Activation 

User receives 
an e-mail and 

SMS along with 
temporary 
credentials 

User will log 
into Reporting 

Portal using 
temporary 
credentials 

User will be 
prompted to 
change the 
temporary 
password 

User shall be 
deemed active 
once password 

is changed 
successfully 
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Thank You!! 
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For any further details contact : 
Directorate of Income Tax  

(Intelligence and Criminal Investigation),  

12th Floor, Earnest House, Opp. NCPA Marg, Nariman Point  

Mumbai-400021 

Tel No. 022 22876781 

E-mail: mumbai.ddit.ici2.1@incometax.gov.in 

https://report.insight.gov.in 
 

mailto:mumbai.ddit.ici2.1@incometax.gov.in
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Frequently Asked Questions 



Who can initiate the new registration? 

Principal Contact of reporting entity (on 

e-filing portal) shall initiate new 

registration.  

42 



Does reporting entity need to access e-

filing portal every time? 

Reporting entity need to access e-filing 

portal only for new registration, 

managing principal officer and submit 

preliminary response. Once registration 

is complete, reporting entity users can 

directly login to reporting portal. 
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Can a Reporting Entity be registered using 

both PAN and TAN? 

Except Post offices and Property 

registrar all other Reporting Entities 

must register using their PAN. Post 

offices & Registrar can register using 

TAN. 
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Can Designated Director and Principal 

Officer be the same person? 

Yes. The Principal Contact of the 

Reporting Entity can assign the role of 

the Designated Director and Principal 

Officer to the same person. At the time 

of login user will be able to select for 

which role he wishes to proceed. 
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Is it necessary to provide details of all the 

users at the time of registration? 

Reporting Entity and Principal Officer details are 

mandatory at the time of registration to obtain 

ITDREIN. Other users can be added from the profile 

section on Reporting Portal later. However it is 

advised to add designated director at the time of 

registration only. 
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