
 

 
 

 
 
 
 
 
 
 
 
 
 

Form 13 - Online Application 
 

WESTERN INDIA REGIONAL 
COUNCIL 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

E5 RI: > S E"V'E 
'V I EW  <:;IS 

SECTION 195/197 
PROVISIONS AT A GLANCE 

 

 
 

•  Section 197(1) [Subject to rules made under sub-section (2A), where, in the case of 
any income of any person [or sum payable to any person, income-tax is required to 
be deducted at the time of credit or, as the case may be, at the time of payment at 
the rates in force under the provisions of sections 192, 193, 194, 194A, 194C, 1940, 
194G, 194H, 194-1, 194J, 194K, 194LA and 195, the Assessing Officer is satisfied 
that the total income of the recipient justifies the deduction of income-tax at any lower 
rates or no deduction of income-tax, as the case may be, the Assessing Officer shall, 
on an application made by the assessee in this behalf, give to him such certificate as 
may be appropriate. 

•  (2) Where any such certificate is given, the person responsible for paying the income 
shall, until such certificate is cancelled by the Assessing Officer, deduct income-tax at 
the rates specified in such certificate or deduct no tax, as the case may be. 

•  (2A)  The  Board  may,  having  regard  to  the  convenience  of  assessees  and  the 
interests of revenue, by notification in the Official Gazette, make rules specifying the 
cases in which, and the circumstances under which, an application may be made for 
the grant of a certificate under sub-section (1) and the conditions subject to which 
such  certificate  may  be  granted  and  providing  for  all  other  matters  connected 
therewith. 
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Certificate of no deduction of tax in 
case of certain entities (Rule 28AB) 

 

•   in  receipt  of income  or  deemed  income  derived  from 
property held under trust wholly for charitable or religious 
purposes and who claims exemption under section 11 or 
section 12; or 

•   required to file a return in respect of a scientific research 
association, news agency, association or institution, fund 
or trust or university or other educational institution or 
any hospital or other medical institution or trade union 
referred to in sub-section (4C) of section 139; 

•  may make an application to the Assessing Officer for the grant of a 
certificate under sub-section (1) of section 197 authorizing him to 
receive incomes without deduction of tax at source. 
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            Conditions to Satisfy 
 

File all the Returns till the date of Application; 
 
 
 
 
 
 

Applicant must be registered with lTD and 
should also hold exemption certificate under 
Section 11 and 12, if applicable; 

 

Application to be made in accordance  with 
the requirement of the Act with concerned 
AO· 

' 
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POINTS TO 
REMEMBER 

 

•  Application to be made by Deductee/Tax Payer; 
 

•  Application  to  be  submitted  to  TDS  Assessing 
Officer where TAN is registered; 

 

•   Application   can  be  made  any  point  of  time 
during the Assessment Year; 

•  Certificate  issued  has the maximum  validity for 
the Assessment Year/period and needs to be re- 
applied. 

 

•   If Trust is registered under Section 11 or 12 then 
tax details not required. 
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Areas of Consideration 
 
 
 
 
 
•  The eligibility of an assessee to claim the benefits of this rule is determined 

by  the  Assessing  Officer  by  assessing  his/her  existing  and  estimated 
liability, which is determined by considering the following: 

•  Tax  payable  on  estimated  income  of  the  previous  year  relevant  to  the 
assessment year. 

•  Tax payable on the assessed  or returned income of the preceding three 
tears. 

•  Existing liability under the Income-tax Act, 1961 and Wealth-tax Act, 1957. 
•  Payment of advance tax for the assessment year relevant to the previous 

year until the date of making the relevant application. 
•  Tax deducted at source for the assessment year relevant to the previous 

year until the date of making the relevant application. 
•  Tax collected at source for the assessment  year relevant to the previous 

year until the date of making the relevant application. 
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Present Procedure 
 
 
 

•  Application in Form No. 13; 
 

•  Details  of  the  Assessee  making  the 
Application; 

 

•   Details of Income Tax Returns filed during 
the  last     three     Assessment     Years 
containing the   Returned   Income   and 
Taxes paid/payable- Refund's Due; 

 

•  Details  of  the  Current  Year  (Provisional 
Details) 
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Present Procedure 
 
 
 

•   Details  of  Sales,  profits of the  last  three 
years along with the taxes deducted; 

 

•   Details of existing liablities on the date of 
application; 

 

•   Estimated  Total  Income for  the  year  for 
which the certificate is sought; 

 

•  Details  of  Tax  liability   on  the  estimated 
income   along   with  the   tax  liability 
discharges; 
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Present Procedure 
 
 
 

•   Nature    of    payments    for    which    the 
certificate is sought; 

 

•   Details  of  the  Deductee  in  the  required 
format along  with  the   PAN  and   other 
details; 

 

•  Other  documentary  evidences  in support 
of the said application; 

 

•  Indemnity Bond for liability discharge. 
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PROCEDURAL ASPECT FOR 
ONLINE APPLICATION 

 

•  Made effective from Financial Year 2018-19 vide Income 
Tax  (Eleventh  Ammendment  Rules, 2018)  dated 
26.10.2018; 

 

•  Application on TRACES Portal; 
 

•  Application to be in Form 13 online for all assessees; 
 

•  DSC of the Authorised Person registered on the Traces 
needs to sign or through a-verification (Net Banking) 
permitted; 

•  The mandatory fields and the details required are to be 
entered to ensure that the application is processed; 

•  Exempt Income details also needs to be given. 
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Where to find Application on 
TRACES- STEP 1 

 
• 1  tooout arch tn • 

 
 

TRACES 
TOS Reconcll   taon An  I         1          nd Corr    bon En,bhng Syst  m 

 
My Hom VIew/ v rify rax  r dit Requ  t for  Re!>Oiutlon Oownlo ds.  Profile Sta tements./ Iorm" 

 

 
 
 
 
 
 

Clicks on "Request for 
Form13" 
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Digital Signature -STEP2 
 
 
 
 
 

TRACES 
('<II     lt>S R liOn Anal      •      nd Corretbal'l En.lbllng Sys em 

 

 
My Home 

 

 
Vf V  nly Tn    rl'd 

 
Request 101' Rewlutoon Download\ 

 

 
Profile 

 

 
 

Hrlp 

 
 

Do·...n110 IIIOUed 
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• 

All Assessees Can Apply- 
STEP3 

 
ooout  Seatch In  • 

 
 

TRACES 
TOS 01\CII An  J y  I  nd Corr    t1on   n bl   g Sy  t m 

 
My  Hom v· w/ v  rify Tax   rt"dit R  qu <>t  fol' R  wlution  Downlo d$ Protilt>  Stl'ltement"i/ Fonn-> 

 
 
 
 
0 e sese ect Res     nl ISt  tuto rwoce ed 

 

 
ot Ord  narilv R      d  nt on R      d nt 
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STEP-4 •  CHECKLIST 
 

STEP 5: Enter Financial Year then click on ,Proceedbutton. 
 

 
 
 
 
 
 
 
 

My Hom v  wf v  rifv Tax Credit Requ    t for R  solulion Downloads Profil  Statement"i/ forms 
 
 
 
 
 

No. Checkll  tfor 197 
 

 
 
of entn ts are mo<o then so. 

 
 
• ;AACES  nd y r ster  our osc. 

for     •ell , Y Cc  1$ '<lUg • fo- Form·l 3 '" u.e of orog na '    pplot :.on. 
 

ous ye  r oreced      to     e Pft"VIOIUS   ar '" ca.return h not 
 
 
 
 

Click here to checklist 
Downloaded file will be available in PDF 

format. 
 

proceed further    
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- -  --- -- -  . 
 

STEP-6 
,,.,-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- .....,, 
! Select option "With (TAN & Amount)- Deductor TANs & Amount". Pop up on the screen to select the number of  ! 
!: entries. Select on ,Less than or equal to 50 (Online)" option.  !: 
[ Note : Offline mode for uploading annexure in case of more than 50 entries will be available subsequently.  j 
\....  ,,' 

 
 
 

nd  Corr 

 
My Hom 

 
 
 
 

 the 
 

R    u .:1. 

V    w/  V   "'Y lax  rcctit qu  ">I  for R  lui on Oo  nl      d  p  fi St.llcnH"nl-./f onw. 

 
 
 

0  W o th (TAN • Amount )  0 
urc >I) 
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1 
STEP-7  1 : : :                                               ne  dsse;on =  ni 

 
1 me I 

of the details are auto-populated on the   ! 
 

-""==::::::.-. ---------· basis of Traces Pr_ofi_l_e·---------------------[---- -  --  :::::::: :=·- 

-------------------------------- 
 

(v)  v     e   ot'l\bef' 

Atemetc ,_,         c r umber 

St•:e (Ph5e ,.-     e.- Sc..:e  as C>t:f" cuf"f't       •ddre"ol T•x.e> yer) • 
o.s· ct• 

 
 
 

A  SCJ mcnt Yor 

t.•n n4CJ Oft       • bet 'I of 5ut•., OrtU o« 11        n axN'r'f,. tn Orio"' •J  c•CIOI"' ol Fonn• U 

l• tv under  tncome·tex Act, 19&1 and We  ;J..u.    Act, 195?: 
 

Ll.itbUity under the In orne-tax Adf  1961 

Amou   t for wh ch not   e 

 
 
 
IUIWIUnt payable H 

 
 
 

Amount p-11yebJe 
under the Wcallh•tax 

Amount pAy•ble ln 
pect of •dven<e· 

tu(t) 
Amount payeble for      tf    of dem•nd undu HcUon 

a  ses mentta•('l')  156 ha   .....," ..,,._d but 
notl>lld(t) 

dcductor or collector 
wh   h had  become d"" 

but not  palcl(t) 

Act.  1957(t) 

(1) 
(2} (3)  

(4) 
 
($} 

 
eh the oay nts reta:e. 

) !.s.t1mated tot     ncome ol the  previOUS -,car r-c! rred to      (v11)• 
(Pie  se uplo.d  comwtotoon of ••t• mat     lot    oncome ol th   p"'voovs ye  r on  up     d scctoon) 

(   )   ot•l  t.x onclud tcrt$1 payable lot the  tot41 oncome referred  to  '" (v  o) 
(x) Oete. '• of i/\C:Ome de meo to be e.xemDC .,d not tnduded  '" the totaltncome tn  (vwt) 

(PJco;.c upiOMI .a note Q < Y tng rc  .;on fOf' c:l   tntng such cxe   .s>t-on) 

) Deta•ls of pay-men t ol adva.nce•tax and tax alre.ady deductedlcollectedf 1f  an y. for the Ofe\1       .s. ye•r  r erred to  n (  H)  hi dat 
(lf t    d  tc ol AQ911c.attOn   'on«  er 1&t A.pnl for w  F•non      ycor c.  "c.ote • J GQUO"'tt) 

Amount of  Tax Pakt 
({} 

 
Advance T•x 

 
TO$ 

 
 

Not Al>l'l•c•   c 
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I Compilation  of Section wise ! 
! 
! 
l---- 

Details in Single Annexure 
PART-1 

----------------------------------- --------------------------------- 

! 
! 

---J 
 

STEP-8 
Step 8: Select the type of annexure from dropdown and click on 'Proceed' button. 

 
 

 
 

My Hom View/ Verify Tax Credit  ReQu  t for Resolution  Downloads Profile 
 

Aggreg ted TO   Compli4!1nce Statements/ Fonns 

 
0 Please se.fect: the tyee ol annexure from dropdown. 

 
0 Mul      e Anne     re(s) G6ft be    led 1n one reQu-est by  seaect.no val     s from    e di'OPdown.s lypoe of  Atu••e    re- a.s per  re w,.ementsave button ts to be dtcked befo.re 

proceec:ltng to next annexut"e 

 
0 Status of  the Requt r o. can be tracked tfvough  Irack  Reque.s't Forn1 13 under tab "StatementJP::orrns·. 

 
 
 

r---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
 

ANNEXURE-1 &ANNEXURE-3ARE REQUIRED TO BE FILLED BY ASSESSEES 
NOT COVERED UNDER RULE 28AB 
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STEP-8 
,--------------------------------------------------------------------------------. 

,_''. '..... ..., ,, 
  'v'   

Step 8 (Contd.): Provide rate in requested rate table before proceeding to Annexure-! No/Lower Deduction. 
 

 
 

 
 

""""' .. 
 

 

 
 

 
 
 
 
 
 
 
 
 

U) Ql  01 ... 
Save& Proe 

R Qu lttt'd r11te of 
Otdue;tion 

CSI 

 
Note: User need to mention Requested Rate in requested rate table and rate must be less than Section Rate 
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I Compilation of Section wise ! 
! 
! 

Details in Single Annexure 
(PART-2) 

! 
! 

 J 

 

 
 

STEP-8 
·-------------------------------------------------------------------------------... 
 
 
 
 
L--------------------------------------- ------------------------------------J 

...........,.,,' 

Step 8 (Contd.) : Click on 'Add Row' button to add transaction details in Annexure-! (No/Lower Deduction). 
 
 

 
 

 

 
 

 
 
 
 
 
 
 
 

Annexv,....I(No/Lower Deduction) 

 
ll quu ttd  rne of 

Dcd  Ktl"" 

lSI 

200 
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!,' After filling up the  ! 
basic details Annexure- !

 

STEP-8

 

- 

 
11 11  

 
I will open to fill the  ! 

 

 
 

W ith (TAN a Amount) - 0  du tor TAN(s) a antount both are avallabl 

 
 

 
 

 
trof'm de:• ..s 

 
(e.g., 999999999999999999) 

 
 
 

(For l h 

Annexure-I- No Oc.du.eUon 

 



.<tlon under  = := 194LBaEs:'::'l.: :;:,=ed::'•",.ount of   - 
source fs CO  be  df'duc:ted n<OMe/ J.u( ;be r«C   ed 

 
(41 

 
ReQWJ.Ced ,-•te of 

Oeduction 

(S) 
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STEP-8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

 
 

a. Upd a.ny oth      documC':nt 

Uploading Documents 
page 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

8row.'!>e    ,:•.,.. T plat• 

 
 

Browse   Fdes U 
 

 
 
 

Brow'Ste    FllruUplOaded 

 
Browse   F1tes Upao.ded 
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OTHER REQUIREMENTS 
 
 
 

•  Computation of Estimated Total Income to 
be given Head wise; 

 

•  Option for submission of clarification in 
respect of increase/decrease in income in 
comparision to previous year given 

 
 
 
 

e-quirt-VVIt-nt  
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== =::::: n<:-• 

Inc:- 

 
 
 
 

•  Step 9: 
STEP-9 

- User need to upload and fill the Estimated  Income Computation  for which 
Financial Year certificate is sought. 

Click on ,Browse" to select a file and then click on ,Upload" to upload the document  in tiff, .pdf, .zip,. JPEG formats 
only.  Note: Size of file should  not be larger than 5MB. Kindly  upload password free file. 

Click on  Template" button to fill Computation of Estimated Income of Financial Year for which certificate is sought  then 
submit. Details saved successfully message will appear on screen. It is mandatory to FILL 

 
Step 9 (Contd.) : After clicking on  on 'Template' button a pop up will displayed to fill Computation of Estimated Income of 

Financial Year  for which certificate is sou  ht. 
 
 
 
 
 

0 ..   -"CC _..._.. 
c:-pv'-A1.1on  oof'   lnc.o..e  0.-....lls 
11      Gro•• Rec.e<lpt./' Tt,o.rnovcr tGR/TO)• 
2 tronoo Sa.J•.rv 

!· !.: -·-- 
r .ol..d 'JVS.Dn e rn of'.,.. LOSse-s  &ftCI   Orbed O.O....C ..I  r>l 

S c.,... ...oc. 10 c..-x., ,.oee     •< "-e ...r'lodlcr  s.ecUoO..,  I I lA.. It 2 eu::. 

 
 

::!. _._..... ......._ ............ 

o  nc: eA.oss I'Ca ea..... 
7. llrK.Oft'le tro.n    e.- ourc:oes 
8 Presu...,CJCIV'e lftoC.OO!ne u;rs ..._..,._0 _          -ADA.. ...... AL 
0 Goro•sTO't..allnc:-• 
1 0 il.eS..S.    QoH:I.,C"UOR ........ a-0 
t, Lccs.s   Dedcuctlon u,l'"s.  10,1CA. 
12  T.ax.bloe an.c.oe c. o.n.e.. Retwne ....,.S7A W.ch.•chSu..-c:e  .and Cess) 
1!1  T&x aDie- 
1: a T.ax  VO!Lble...v.. t tS.Je 
1<   5  Less   MA.T CrecH1-    Ws 1 Is.JAA. t 
0 Gros.s. T- P.-vat>k: 
'7 Les.s.  R.etNo.e ..v"s eo 
,.A0C11    ln•e-S.I.  ....,.. 2J •A 2J ••   2J:•C 
tO  Touol  ,... . 
20 t..es.s • TOs.;rTCS. Sc t A.ss.c-ss:unT.ax.  Adv.a.nce  T.a.x 
21    .,, T.a:.c  P"•v•r 

 

 
 

c:::::>- Note: Total Tax  Payable should not be greater than Gross Receipt/ Turnover/ (GRITO) 
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DOCUMENTS TO BE 
UPLOADED 

 

•    Estimated Income Computation for which F.Y certificate is sought. 
•  Computation of estimated total income any of the four previous year preceding 

to the previous year for which return of income has not been filed. 
•  Upload registration /exemption Certificate in case of certain entities covered 

under section 11 or 12 or section 139(4C). 
•    Assessment Orders if assessed, for the last four assessment years. 
•    Return of income for any of the four previous year has been filed in paper form. 
•  Details of income claimed to be exempt and not included in the total income: If 

amount is provided in column of basic details then this will be enabled & 
mandatory. 

•    Upload any other document. 
- Note: 

Upload Button enables only when users browse all the  files successfully. After that user need to click on 'Upload' button to upload all the 
browse files ,once all the files have been uploaded, Success Message will be  displayed "Files uploaded successfully "and "Upload" 
button will be disabled again. 
If user wants to change/remove attachment/a then user need to click on 'Files Uploaded' button then select the required file and click on 
'Remove upload'. User can browse new files again. Upload the document In tiff, .pdf, .zip,. JPEG formats only. 
Size  of file should not be larger than 5MB. Kindly upload password free file. 



Presented by CAAvinash Rawani  

Step 9 (Contd.) : User need to give the declaration to proceed further. Click on 'Preview & Submit' button to review the 
submitted details for Form-13 

 
 

Ent.t  •  u ln abov.   ;• • 
Yow ht.MIH IMonM c.m,vt..lllift 4.ull. hl"'• bNft tuc:c.ttlutfy t.1..-.d 

 

1. V8. foil Eadmatod lncom. Computa  n 'or which F.Y ce     .,.,. ill aou<; h I 
 

. V      & Foil  comp tot<Oulimotod totoI II>COme ony o1the  '-' p...voovo y.. , pr.,;od o 
to  tI)lOu I yur 'or... Nt.vm cf incc1f o rm S.PNG I..-n f, .ct 

 
3, Up;lo.ld A.lteument Orden i u.senedfor the L.st foyr asJesanMnt y.us 

 
.c. U,..tum Clf IMCmt f« any of      • fow  Qt'tvlous   ar h.as be-M •.-d     pa>er form 

 
 
 
_/. 

 

 
 
Brow F1tea Uplolded   Te 

llrow..c   I  Uploaded    Temc>t  111 

Brow..c    F1     UP!_oad 

 
Browse I • Uplolded 

 
 

A 

 
.tl 

Bro e  Fl      Uploaded 

 
Oro 

 
 
 
 
 
 
 
 
 
 
 
 

previous screen 
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OPTIONS AVAILABLE 
 

•  Options  of  Preview  Available,  before  submitting the 
same; 

•  Option  of  Removal  of  Documents  before  uploading 
Available; 

 

•  Once  submitted  cannot  be  modified,  Option  of 
Withdrawal Available to the Tax Payer; 

 

•  E-verification mode Digital Signature or Internet Banking; 
 

•  SMS confirmation will be sent to the Registered Mobile 
Number; 

 

•  Status of Application can be tracked online through the 
generated Request Number; 

•  If Deductees are more than 50, then only Annexure to be 
attached in the format given. 
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. 

Re 

6. Procedure of 'Request for Form13-Resident' (Not covered under Rule 28AB of 
   
 Income Tax Rules, 1962) with E· verified (Internet Banking)  

 

act u. I e-Tu on•ls  I Re 

 

 uut f 
eo  nload 
ltAoq uut f 

 

 
 
 

. 
 
 
 
 
 

• E·Verified Service link is available at banks website: 
 

 
• User has to log in to Bank Website and select option "Click  of view26AS". 

 

 
• It gets navigated to a new page which shows link "E·Verified services on TRACES". 

 

 
•    Click on "E·Verified services  on TRACES", user gets navigated to the TRACES website with the pre populated User  name 

and PAN of Taxpayer. 
 

 
•    This facility helps taxpayers to get Verified through Internet Banking. 

 

 
•    This can be used for "Submitting Request for Form-13" request without Digital Signature. 
•    This Option is not available for NRI Website www.nriservices.tdscpc.gov.in. 
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Step 3 (Contd.): Go to" Track Request Form-13" option under "Statements/Forms" tab and initiate the request. 
 
 

t<ome  I About u. I Con t lated tJnl<s • I logout  s. tdlln . 

 
 
 

nd Correction En.lbhng s  t  m 

 
MvHom VI w/ v  rlfv Tax Credit Requ   t for Resolution OowniOIId Profll tdlcm n / f orm!:t  

 

 
V•ew Dclault Su""""'V 

or Ju> f•cat.on Rei)Oit 
 

or  R.elu nd 
 
 
 
 
 
 
 
 
 
 
 

•    1197ol\lml 

http://www.nriservices.tdscpc.gov.in/
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6. Pictorial guide of 'Request For Form13-Resident' {Not covered under Rule 
28AB of Income Tax Rules, 1962) with E-Verified" {Internet Banking). 

Step 3 (Contd.) :Go to" Track Request Form-13" option under "Statements/Forms" tab and initiate the request. Click on 
"In  status to continue. 

 

 
HyHome. VIew/ Vertfy T•x Credt l  Request for R.esolutJon Downloads Prof tie 

 
Aoor'CC)ated TO    Comph.onc statr.mcnl"-/fornK 

 
 

Track Requ fo"" 1 /1   /1 0 
 

 

 
CUdc  on  •  to s.le<t t •net cUdc  on    talus as •1n Progre.s• to  at.rt wort. on otto n.a l/  .-.lon (0#'  • fonn.. 

 

 
 
 
 
 
 
 

Dolt  of 
S..l>,.lulon A.O. O.<AI 

of  for m 

OO...nlo.l 
d 

Requeac 
IOfoo 

Rt ctlon 
Ru.son 

 
nt I· I of 1 
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[ Status  ll Description 
' 
In Progress  Request Form-13 is in  progress, user need to click on status 'In Progress' to start work. 

 
 
 

Submitted  to lTD  Status will be "Submitted to ITO" after final submission of Form-13. 

Pending  with AO Status will be "Pending with AO" for approval. 

 

Clarification Required by AO Status will be Clarification Required by AO, if AO wants some clarification from the user . 
 
 

Approved  Status will be Approved if AO has approved the  request of Form-13 and 197 certificate   will be available to 
download.. 

 

Approved with Partial Rejection 
 

Status will be Approved with partial rejection, if  request is partially rejected   for some TANs . Approved 197 
certificate will be available to download. 

 
 

Cancelled Status will be cancelled if request is cancelled by the user before Approval. 

Rejected  Status will be Rejected if request is  rejected by AO or TDS CPC. 



 

Status: Clarification required by AO: 
 
 
 

My  Honte VIew/ Verofy lax Gredot Request for Resolution Downloads  Profile 

 
        St.temc-nt.../f ornK 

 
 

Track  Request Fonn 13 

Hdp 

 
nt ,.  tny  ol the    low H•r<h opt5on.to to v   w Of"iOinal /cofTecUon NC U..U. 

 
 

 
VM:w/Oownload button will  be 

 
 
 
 
 
 

O.l<of 
S..bnol"lon 

of 101m 

Do'"'nlol 
d 

Jt. U Sl 
IOIOf 

Rtj<nlon 
uon 

 
 
 
 
 
 

Note: User can check submitted request status under "Track Request Form-13" option under "Statement/Forms". If user do not want to 
give clarification or if clarification is not available with the user he can cancelthis request at "Clarification required by AO" status. 
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After click on "Clarification required by AO", user can give clarification with supported documents 
 
 

HyHome VieW/  Verofy T<IX Crt:dot Request for R.,_lubon Download Profile 
 

Alwl,_,ted TO   Comp[  nee  to:n>en ts/Forms 
 
 
 
 
 
 

Click on ·aro · to ..._ct. • file and th.-n didc on " Uplo•cf' to upJOAd  the docwm..nt J n  .t:JH, .pdf, .vp, JPEC fOf"''n•b onty. Any numk.r of  rues.,  s:ubjoltct to 
e.ch :54ngl• fJie  not betng laf'9  r dun $M8 c.n 1M upl 

 
Please  PN>Ifide Inpu"t 

 
 
 

Ccwnnw.nu 
(H.-..•mutnSOO 
ct... ct ...., 

 

 
 

 

 
 

             ...  ..:::.:>j  ...._,.    ........   ,_ .,.......,... 
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F.Y. 

···===·  =·· 

I      fo  

Status will be Approved if AO has approved the  request of Form-13 and 197 certificate will be available to download.. 
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HOW TO DOWNLOAD CERTIFICATES 
 
 
 
 

Step 1: After log in on TRACES. Go to 'Downloads' tab and click on Download 197, 206C Certificate. 
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ENTER FIN YEAR & FORM NO 
 

Step 2: User need to select Financial Year & enter  Form  No., then click on "Proceed". 
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Advantages 
 
 
 

•  Basic Fields are auto populated and captured from lTD 
 

Aggreoated TO     Compliance  St<JtPn>Pnts/Fonno; 
 
 
0 Deta1ls are populated as per your pro  le tnformat on . User can update deta f s •n  prof-1le sect.on. 

 
0 Max mum l•m't  o enter the amount '" amount column is 18 d'O't (e.o ., 999999999999999999) 

 
0 Status of  the R.e-q est No.  can be tradc:ed throuoh •Track Request Fonn 13 under tab •statement/Fonns". 
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Sample of Certificate u/s 197 
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Advantages 
 
 
 

•  A further Step towards Digitisation; 
 

•  24 X 7 Application facility; 
 

•   Based on PAN records available with lTD, the chances 
of Incorrect details in the certificates nullified; 

•  All  the  mandatory  records  to  be  uploaded  at  a  time. 
Submissions time gap reduced; 

 

•  Delay in time for issuing certificate to be reduced; 
 

•  Online verification of the limit and validity can be verified; 
 

•  Easy Linkage of Information with TDS Returns. 
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Action 
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Ensure the 
validity of 
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with PAN. 

Verify 
whether the 

threshold 
limit of the 
certificate 
has not 
been 

exceeded in 
previous 
quarters. 

Raise the 
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for a 
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u/s 197 and 
Flag "B" for 
certificate 
u/s 197A. 
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Certain 
Exceptions 

 

•  CBDT  Order  under  Section  119(1)  dated  24.12.2018 
reads as under: 
- To  remove  genuine  hardship  faced  by  certain 

applicants in online application filing in Form 13 
• Allows   NRI's   who   are   not   able   to   register 

themselves on TRACES to file manual application 
in Form No. 13 with TDS Officer or in ASK Centres 
till 31.03.2019; 

• Allows    Resident   Applicants    to    file    manual 
application with TDS Officer or in ASK Centres till 
31.12.2018. 
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•  Time Line for issue of certificate is 30 days 
(Citizen's Charter-2014); 

 

•  Justifiable reasons for delay to be given; 
 

•  AO to either issue or reject the application; 
 

•  Assessee must be given the opportunity of 
being heard before rejecting application; 

 

•  Right of Appeal exists. 
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ARE YOU UP  THE  FOK  

cHALLENGE? 
  
 

EVERY CHANGE IS A 
CHALLENGE UNTIL YOU HAVE 

FACED IT  . 
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