Form 13 — Online Application

WESTERN INDIA REGIONAL
COUNCIL

E5 RI: > S E"V'E SECTION 195/197
VIEW =IIS
PROVISIONS AT A GLANCE

* Section 197(1) [Subject to rules made under sub-section (2A), where, in the case of
any income of any person [or sum payable to any person, income-tax is required to
be deducted at the time of credit or, as the case may be, at the time of payment at
the rates in force under the provisions of sections 192, 193, 194, 194A, 194C, 1940,
194G, 194H, 194-1,194J, 194K, 194LA and 195, the Assessing Officer is satisfied
that the total income of the recipient justifies the deduction of income-tax at any lower
rates or no deduction of income-tax, as the case may be, the Assessing Officer shall,
on an application made by the assessee in this behalf, give to him such certificate as
may be appropriate.

* (2) Where any such certificate is given, the person responsible for paying the income
shall, until such certificate is cancelled by the Assessing Officer, deduct income-tax at
the rates specified in such certificate or deduct no tax, as the case may be.

* (2A) The Board may, having regard to the convenience of assessees and the
interests of revenue, by notification in the Official Gazette, make rules specifying the
cases in which, and the circumstances under which, an application may be made for
the grant of a certificate under sub-section (1) and the conditions subject to which
such certificate may be granted and providing for all other matters connected
therewith.
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Certificate of no deduction of tax In
case of certain entities (Rule 28AB)

* in receipt of income or deemed income derived from
property held under trust wholly for charitable or religious
purposes and who claims exemption under section 11 or
section 12; or

required to file a return in respect of a scientific research
association, news agency, association or institution, fund
or trust or university or other educational institution or
any hospital or other medical institution or trade union
referred to in sub-section (4C) of section 139;

may make an application to the Assessing Officer for the grant of a
certificate under sub-section (1) of section 197 authorizing him to
receive incomes without deduction of tax at source.
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‘Te:ms a;d ,l‘ :
< Conditions" y

/L 7\ Conditions to Satisfy

File all the Returns till the date of Application;

Applicant must be registered with ITD and
should also hold exemption certificate under
Section 11 and 12, if applicable;

Application to be made in accordance with

the requirement of the Act with concerned
AO:
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POINTS TO
REMEMBER

Ap_plication to be made by Deductee/Tax Payer;

Application to be submitted to TDS Assessing
Officer where TAN is registered,

Application can be made any point of time
during the Assessment Yeatr,

Certificate issued has the maximum validity for
the Assessment Year/period and needs to be re-
applied.

If Trust is registered under Section 11 or 12 then
tax details not required.

Presented by CAAvinash Rawani

Areas of Consideration

The eligibility of an assessee to claim the benefits of this rule is determined
by the Assessing Officer by assessing his/her existing and estimated
liability, which is determined by considering the following:

Tax payable on estimated income of the previous year relevant to the
assessment year.

Tax payable on the assessed or returned income of the preceding three
tears.

Existing liability under the Income-tax Act, 1961 and Wealth-tax Act, 1957.
Payment of advance tax for the assessment year relevant to the previous
year until the date of making the relevant application.

Tax deducted at source for the assessment year relevant to the previous
year until the date of making the relevant application.

Tax collected at source for the assessment year relevant to the previous
year until the date of making the relevant application.
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Present Procedure

e Application in Form No. 13;

e Details of the Assessee making the
Application;

e Details of Income Tax Returns filed during
the last three Assessment Years
containing the Returned Income and
Taxes paid/payable- Refund's Due;

e Details of the Current Year (Provisional
Details)
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Present Procedure

 Details of Sales, profits of the last three
years along with the taxes deducted;

o Details of existing liablities on the date of
application;

 Estimated Total Income for the year for
which the certificate is sought;

e Details of Tax liability on the estimated
iIncome along with the tax liability
discharges;
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Present Procedure

Nature of payments for which the
certificate is sought;

Details of the Deductee In the required
format along with the PAN and other
details;

Other documentary evidences In support
of the said application;

Indemnity Bond for liability discharge.
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PROCEDURAL ASPECT FOR
ONLINE APPLICATION

Made effective from Financial Year 2018-19 vide Income
Tax (Eleventh Ammendment Rules, 2018) dated
26.10.2018;

Application on TRACES Portal;

Application to be in Form 13 online for all assessees;

DSC of the Authorised Person registered on the Traces
needs to sign or through a-verification (Net Banking)
permitted;

The mandatory fields and the details required are to be
entered to ensure that the application is processed,;

Exempt Income details also needs to be given.

Presented by CAAvinash Rawani




Where to find Application on
TRACES- STEP 1

ol i - Q A A AR B Enxgen v
»TDS |TRACES o
\/ (.-.:...|.“.|:...‘\....,;1.” |1 et ey

Gavarmmara of ads
I oo Tos Depsrtment

My Hom View/v rify rax r dit Requ t for Re!>Oiutlon Oownlo ds.

Profile aaﬂi

Clicks on "Request for i
Form13" Track Request
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Digital Signature -STEP2

*

W TDS |TRACES e

My Home \/fV nly Tn rld Request 101' Rewlutoon Download\ Profile Statements/Forms

d

Hrlp
Your DSC is not Registered ot TRACES. Kindly register your D¢ otherwise your
final submivsion of request for Form-13/1%C/ 150 will be done through EVC or
Asdhanr
n110
Yes
7 B : - -
7/ — If user Click on “No”

then redirect to

e welcome screen.
Click on hereto

proceed further
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All Assessees Can Apply-
STEP3

ome | About Us | Contact Us | e-Tutonals | Related Links~ | LOoout Seatch In = QillallallAII [ Engmn

\\")/ TDS TRACES

o

Centralired Processing Cell | TOS o1\Ci An ly 1 ndCorr tlon nbl gSytm e ST of b

My Hom v- W/ v rify Tax rt"dit R qu ©tfol' R wlution Downlo d$ Protilt> St'ltement"i/ Fonn->|

= o

e seseect Res nl ISt tutorwoceed

~_Resident not Ord narilv R d nt onR dnt
=

s g ' Y
\‘ Click here to continue )
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STEP-4 : CHECKLIST

STEP 5: Enter Financial Year then click on ,Proceedbutton.

e| A Conta e-Tutonals | Relate v Sea . Qa2 alA RN Enger
$» TDS -4
&2 TD: TRACES &
Centralised Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Py 7 Tk
My Hom v wf v rifv Tax Credit Requ tfor R solulion Downloads Profil [Statement"i/ forms

Help

Checkll tfor 197

Form-13 apphcation can be submt through TRACES from F.Y 2018-19 onwards.

DSC or E-Verfication (Through Internet Banking) or Asdhsar validation is required for submission of Form. If DSC is not registered * /AACES nd yrster our OSC.
Junsdictional AD will be decded on the bass of State & District provided by the applicant in onginal application of Form-13,

Offkne mode will be apphcable for uploading annexure in case number Of BAEAES 3 Mase then 8O,

Please upload Self/Authorized person certified Estimated income computation fBF whigh B.¥ Certificate 18 /U9 - fo- FormI3 fu.e oforogna’  pphot :.on

Please upload detadls of sncome clsmed to be exemnot and not included i the total income

Please upload Seif JAuthonzed person certified computation of Estimated Income for any of the four prewiOus ye 1 oreced to e Pft'violus ar " Careturn h not
been filed for Form-13 in case of onginal apphcation

Please upload Assessment Orders f assessed, for the last four assessment years in case of onginal appheation of Form-13.
Please upload return of Income for any of the four previcus year has been filed in Paper Form in case of Form-13 of any, where apphcation is onginal.

Proceed Download
e

/) _ " Click here tochecklist
/ 1 Downloaded file will be available in PDF \,
V¥V L ~— format. S
" Clicksonhereto - -
proceed further
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STEP-6

Select option "With (TAN & Amount)- Deductor TANs & Amount”. Pop up on the screen to select the number of

Note : Offline mode for uploading annexure in case of more than 50 entries will be available subsequently.

entries. Select on ,Less than or equal to 50 (Online)" option.

» TDS TRACES B

T e

My Hom V. W V "Yilax rcctit qu "l forR  luion oo nl d p fi St.licnH " nl-./flonw |

o Status of (o Reguest No. can be tracked through "Track Requ 'orm 13 under tab "Statement/Forme

select number of entries which you wants 1o mention in Annexure

cose below ocotion to proceed |

A/ Less than or equal to 30 (Online More than 30 (Ofine upload of urc >1y

© With (TAN = Amount)  Osductor TAL//

/

/A

s/

7

- / /
/7 Selecisherefoproceed
N further
HNote: Apgphcet of Form-13 without TAN in case of Annexure will be
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Help

STEP-7

ne dsse;on = ni 1 me .
of the details are auto-populated on the !

---------- basis of Traces Pr ofil g----s-r-ssr-seree[---- - -

v) v e ot'l\bef'

Atemetc C r umber .

Ste:e (PhSe .- e-Sc.e as otrouf'ft  eddre™ol Tex.e> yer) « Jrachand

0.S' cte Pabur
Neoter Jurmdictional A0 will t.en niClor = bet *1of Sute.,OrtUo«ll  n axN'r'f,. tn Orio™ «J c*CIOI" ol Fonn-U
(1) Detads of exwsting kak: I*tv under tncome-tex Act, 19&1 and We ;J..u. Act, 195?

LLitbUity under the In orne-tax Adf 1961 Amount p-11yeble
A SCJ ment Yor Amou tfor wh ch not e UIWIUNt payable H under the Weallh-tax
Ameoélgtofp.A \;g:]i'g_ Amount payeble for  tf  of demend undu HcUon dceductor or collector Act. 1957(t)
P tu o a ses menttas('l') 156ha ..., R _d but wh h had becomed""
@ notl=Ild(t) but not palcl(t)
3]
& @ @ © Q)
: Auto populate onthe
eh the oay nts reta:e - - basis of F.Y selected by

Is.tlmatedtot ncome ol the previOUS-car r-c! rred to  (v11)e - e the user

(Pie se uplo.d comwtotoon of eetmat lot oncome olth p™voovs ye ronup d scctoon - .
( otel t.x onclud tert$1 payable lot the tot4l ereferred to "* (v 0) | I
(x) Oete.'= of i\C:Ome de meo to be exemDC .,d not tnduded ' the totaltncome n (vwt) . ’ - ;

(PJco;.c upiOMI a4 note Q vtng rc .;on fOf ¢l tntng si cxe .s>t-on) | E o

> Estimated total income of ™~
Deta!ls of pay-ment ol adva.ncestax and tax alre.ady deductedlcollectedf if any. for the ofeu s.yeer rerredto n( hi dat g g the i &
(If t d tcol AQIllcattOn "On<« er L&t Apnl forw Fenon  ycor C. "c.ote 3 GQUQ"tt) P f pre"”?us year
4 L \ relevant to the
Amount of Tax Pakt i . 5 e \
Nature of prepaid tax @ " Ifamount is provided in this \, assessment year will be
column then upload will be A N e
Advance Tex 0 p - filled by user__

TO$

enabled for this & will be
mandatorily -

Amount of Tax paid column
will be filed by user.

I (x+) Declaration for exemption under section 10, section 11 or section 12 for certain entities covered under Income Tax Rule 28AB=  Not A>[l«ce ¢
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Selection of Annexure-
Separate for Lower Deduction
& Non deduction

STEP-8  — —

“"“-—..\_,_,.,—a-"‘

Step 8:Selectthe type of annexure from dropdown and click on 'Proceed'button.

\\‘)/ TDS TRACES

B
Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System T B
My Hom View/ Verify Tax Credit ReQu t for Resolution Downloads Profile
Aggreg ted TO Compli4!ince Statements, Help

O Please se.fect: the tyee ol annexure from dropdown.

O wul e Anne re(s) Geft be led 1none reQu-est by seaect.no val s from e di'OPdown.s lypoe of Atusse re-a.s per re w,.ementsave button ts to be dtcked befo.re
proceec:ltngto next annexut'e

O Status of the Requt r o. can be tracked tfvough Brack Reque.s't Fornl 13 undertab "StatementJP::orrns

_ - g

A acsre= | cEatesi - Proceed — Click here to

— P Y = e Annexure-| For NOMLower Dedutton — B B — . 1 proceed further -
Select Annexure-| o= = = Anngoure-iil For Lower Collection —=———— - Select Annexure-illl - - —

Request No. 17807

(. For No/Lower T B For Lower
“~__Deduction for TDS “~__ Collection for TCS _~"

ANNEXURE-1 &ANNEXURE-3ARE REQUIRED TO BE FILLED BY ASSESSEES
NOT COVERED UNDER RULE 28AB
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Compilation of Section wise !
Details in Single Annexure

PART-1 ]

b

STEP-8

Step 8 (Contd.): Provide rate in requested rate table before proceeding to Annexure-! No/Lower Deduction.

Click on "Save & Procesd Butten te Drocesd the Form dats
@ Cick on Subme Button to submit the Form detads.
i to enter the amount in amount column is 18 digt (... FFFFFFINIFINIIFINGG)

Plasse provide the rate in requeited rate table before proceed g to Anne

Either recussted rate table or snnexure table will be edtable st s time

Requested Rate Table

Section Code 103 194A 194 194IA | 10418 | 104M 104C | 194G | 1943 | 104LA |194LE8 | 104LBC
Incoma Tax Rate 10.00 | 10.00 1000 | 200 | 1000 | 500 | 200 | 500 | 1000 | 1000 | 1000 | 2000
Reguested Rate 2 2
|form 1PNG|
Edit [Save

T~ ~———————— Clickheretosave ~
" . T —— . ~

" Click here to edit — detals

N details ~
E—

Annexure-l{No/Lower Deduction)

A 194

5 5 s T P P hlilundamnlu’ g
Tax and Tax deduction and collection Section under which tax at R Qu Ittt'd rllte of
Si e No. (TAN) Account Name source is 1o be deducted  MCOME/3UM 10 be received Otdue;tion
ud Ql o1 . csl

Go to Basic Details Edit Save Add Row Remowe Row Save& Proe

Note: User need to mention Requested Rate in requested rate table and rate must be lessthan Section Rate
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| Compilation of Section wise

ST E P _8 ! Details in Single Annexure
|

(PART-2)

-----

Annexv,....I(No/Lower Deduction)

Il quuttd rne of
Decd KtI™

ISI
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1 After filling up the !
basic details Annexure- !

I will open to fill the !

STEP-8

Recue
With (TAN& Amount) - O du tor TAN(s) & antount both are avallabl
on "Add Row to add more rows and cleck on Remove Row' to Remove Rows
o - e s a ave ae
de:=

Annexure- - No Oc.du.eUon
(For Ih



<tlonunder = I = 194LBE&s! ;=¢d:"" a of
source fs €O be df'duc:ted n<OMe/J.u( ;be r«C ed

ReQWJ. Ced »-te of
ctiol

(a1 Oeduc
)
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Requested Rate Table
Section Code 193 | 104A | 1940 | 194 | 1041A | 10418 | 104 | 10aC | 194C | 1043 | 194LA [10aLen | 104LC]
Incorne Tan Rate 1000 | 10.00 | 1000 | 1000 | 200 | 1000 | 500 | 200 | 500 | 1000 | 1000 | 000 | 3000
Feguested Late 200 200

| Fow sawe @
/—"'?:Iick here to save details. Details
Successfully message will

display on Screen

I

D

Go to Basic Details  Ecit

m — o Click here to save
Pmcucd—-:’._
% detalls and proceed
"""--\.\__—__

deduction and Tax & . Becth
No. (TAN) Account Name
m @
CANARA BANK

L
- L
Click here to go to (
basic details
\-\_ SCreen

ey

—

“Click here toadd

__transaction details

Click here to
remove transaction
details which is

added

— —

under whic Estimated amount of
e 15 16 we Beducres Em.— R
- “
L T 10000

further.

— —

—Click here to save details. Details
saved Successfully message will
—___ display on Screen

@ Ciick on “Save & Proceed’ Button to proceed the

amount in amount column is 18 dig

et

I

thon

[For the purpose of tax deduction at source ]

Section undes

and
No. (TAN)

/'

Tax and
Account Name

w

CENTRAL

Go 1o Basic Details Edit | Add Row Hunou Row Save & Pm-cm

L]
source is to be
(&)

192

Click here to go to
basic details
screen

—

Click here to add

transaction detmls>

Click here to

S

added

remove transaction
detaﬂs which is

e

—
l Click here to sa_\hr;\\

details and proceed

futher. -




Uploading Documents
page

_-d‘"’
- T
e

Click here |

Uis enable when section 11 | tobrowse Click here 10 {' cjey on Template Buton
4 Erkane win seclon Tio ESh  selectedfle /,  VIE Uploade then pop-up screen will be

12 declaration given on basic e s files displayed

details & will be mandatory to

upload Enter text as in above image = [a123n |

1t is enable when
section 139(4C)
declaration given on
-------- basic details & will be
non mandatory o
upload

Brow'Ste
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OTHER REQUIREMENTS

« Computation of Estimated Total Income to
be given Head wise;

e Option for submission of clarification in
respect of increase/decrease in income Iin
comparision to previous year given

&
3
e-quirt-VV/It-nt
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STEP-9

— User need to upload and fill the Estimated Income Computation for which

Financial Year certificate is sought.

Click on ,Browse" to select a file and then click on ,Upload" to upload the document in tiff, .pdf, .zip,. JPEG formats
only. Note: Size of file should not be larger than 5MB.Kindly upload password free file.
Clickon Template" button to fill Computation of Estimated Income of Financial Year for which certificate is sought then
submit. Details saved successfully message will appear on screen. It is mandatory to FILL

Step 9 (Contd.) : After clicking on on 'Template' button a pop up will displayed to fill Computation of Estimated Income of
Financial Year for which certificate is sou ht.

recin

This Field will be
mandatory to fill. Either
positive or negative will

be allowed

Numeric Values
will be allowead

This Field will be
mandatory to fill
oL Asserssn prdvan Either positive or Zero
value will be allowed |

Chick here to submit
details Detalls saved
illy message will
display

C>' Note: Total Tax Payable should not be greater than Gross Receipt/ Turnover/ (GRITO) J
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DOCUMENTS TO BE
UPLOADED Loading. .

Estimated Income Computation for which F.Y certificate is sought.

» Computation of estimated total income any of the four previous year preceding
to the previous year for which return of income has not been filed.

» Upload registration /exemption Certificate in case of certain entities covered
under section 11 or 12 or section 139(4C).

» Assessment Orders if assessed, for the last four assessment years.
* Return of income for any of the four previous year has been filed in paper form.

* Details of income claimed to be exempt and not included in the total income: If
amount is provided in column of basic details then this will be enabled &
mandatory.

* Upload any other document.

Note:
Upload Button enables only when users browse all the files successfully. After that user need to click on 'Upload’button to upload all the
browse files ,once all the files have been uploaded, Success Message will be displayed "Files uploaded successfully "and "Upload"
button will be disabled again.
If user wants to change/remove attachment/athen user needto click on ‘Files Uploaded'button then select the required file and click on
'Remove upload'.User can browse new files again. Upload the document In tiff, .pdf, .zip,. JPEG formats only.
Size of file should not be larger than 5MB. Kindly upload password free file.
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4. Pictorial guide of ‘Request for Form13-Resident’ (Not covered under Rule 28AB
of Income Tax Rules, 1962)

Step 9 (Contd.) : User need to give the declaration to proceed further.Click on 'Preview & Submit'button to review the
submitted details for Form-13

In ak -
Yow ht.MIH IMonM c.m,vt..lIlift 4.ull. hI™s bNft tuc:c.ttlutfy t.1.-.c
1. \8.foil Eadmatod Incom. Computa n'or which F.Y ce .., .ill aou<; h Brow Fitea Uplolded Te
.V & Foil comp tot<Oulimotod totol ||>\,.QW7 ony olthe *—"p..voovoy. . , pr.,;od 0 lrow..c \ Uploaded Temest 111
to &= n >I0ul yur 'or. Nt.vm cf inccformS.PNGI..-n f,.ct
3, Uplo.ld A.lteument Orden i u.senedfor the L.st foyr asJesanMnt y.us Brow..c F1 UP!_oad
c. W_F, . tumClf IMCmt f«any of efow Qttvlous ar h.asbe-M «.-d  pa>er form Browse 1 -Uplolded
3 oad Detads of mcome claimed to be exempt and not included in the total income™* Bro e Fl Uploaded
€. Upload any other decument " Autopopulatedonthe Oro
\ basis of TRACES
- Profile
—
! aannans gnninasan do hereby declare that to the best of my knowledge and belief what is stated above is commect. complete and truely stated, | declare that the
incomas/sum referred to in this form are not includible in the total incomae of any othar parson under sections 60 to 64 of the Income-tax Act. 1961. | further declare th
is stated in this application is correct. [ further declare that [ am making application in my capacity as Principal Officer of
LIMITED and ! am alsc competent to make this application and verify it. | am holding permanent account number
Date ® [&-Nov-2018 e
Click here to review

_ ___—  tedetailsofForm-13 _/

Go to Basic Details Back Preview & Submit == S~
A\ Tt g N -
AN\ T
) T~  Clickheretogoto
Click here to goto \ previous screen

“ basic details screen Py
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OPTIONS AVAILABLE

 Options of Preview Available, before submitting the
same;

 Option of Removal of Documents before uploading
Available;

e Once submitted cannot be modified, Option of
Withdrawal Available to the Tax Payer;

» E-verification mode Digital Signature or Internet Banking;

 SMS confirmation will be sent to the Registered Mobile
Number;

o Status of Application can be tracked online through the
generated Request Number;

 If Deductees are more than 50, then only Annexure to be
attached in the format given.
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6. Procedure of 'Request for FormZ13-Resident' (Not covered under Rule 28AB of

Income Tax Rules, 1962) with E-verified (Internet Banking) |

+ E-Verified Service link is available at banks website:
+ User has to log in to Bank Website and select option “Click of view26AS".
* It gets navigated to a new page which shows link "E-Verified services on TRACES'".

+ Click on "E-Verified services on TRACES", user gets navigated to the TRACES website with the pre populated User name
and PAN of Taxpayer.

+This facility helps taxpayers to get Verified through Internet Banking.

* This can be used for "Submitting Request for Form-13" request without Digital Signature.
+ This Option is not available for NRI Website www.nriservices.tdscpc.gov.in.
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6. Pictorial guide of ‘Request For Form13-Resident’ (Not covered under Rule

28AB of Income Tax Rules, 1962) with E-Verified” (Internet Banking).

Step 3 (Contd.): Go to" Track Request Form-13" option under "Statements/Forms" tab and initiate the request.

ttttttt About U. I Contact U. I e-Tuonels | Rejajed tinl<s « S. tdlin . Q ala AR B exen v
P &
WTDS  TRACES &
Rl
Centralised Processing Cell | TDS Reconciliation Analysi  nd Correction En.lbhng S t m et vramant of Infe
MvHom VI W/ v rlfv Tax Credit Requ t for Resolution OowniOlld Profil bimizt |
st for rection

Veew Dclault Su™**"" '

Re uut for Ju=fscationRei)Oit
€@ nloas

ItAocuut br [RElund
Track Refund Reguest
Request for Form 13

Click here to Track
Request for Form 13
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http://www.nriservices.tdscpc.gov.in/

6. Pictorial guide of 'Request For Form13-Resident' {Not covered under Rule

28AB of Income Tax Rules, 1962) with E-Verified" {Internet Banking).

.):Go to" Track Request Form-13" option under "Statements/Forms" tab

and Initiate the request. Click on
"In status to continue.

* Reguest Date

Raguest Number 1Tea7

HyHome. View/ Vertfy Tex Credtl Requestfor ResolutJon Downloads Proftie
Aoor'CC)ated TO Comph.onc m
Track Requ fo"*1/1 /1 O
Enter any of the below search to view original /

CUdc on = T o> sle<t tenet cudc on talus as-+ln Progre.s-to at.rt WoOrt. onottonal/ .-.lon (0# =fonn

@ View/Download button will be enabled after completion of PAN with other validations in case of Form 13.

Click here to

Page ' [of 1

ViewDownload Form  Cancel Request

0O0...nlo.l

of Regueac
S.>,.lulon A.O0. 0<Al Igfoo

of form Rt ctlon
Ru.son

Form Form Applicati
Type Category  on Type

nt l-lof 1

is option will be
enabled after

completion of PAN with
other validation ion

Form 13

Click here to Cancel
the request
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Status

Description

In Progress

Submitted to ITD

Pending with AO

Clarification Required by AO

Approved

Approved with Partial Rejection

Cancelled

Rejected

Request Form-13 isin progress, user need to click on status 'In Progress' to start work.

Status will be "Submitted to ITO" after final submission of Form-13.

Status will be "Pending with AO" for approval.

Status will be Clarification Required by AO, if AO wants some clarification from the user .

Status will be Approved if AO has approved the request of Form-13 and 197 certificate will be available to
download..

Status will be Approved with partial rejection, if request is partially rejected for some TANs . Approved 197
certificate will be available to download.

Status will be cancelled if request is cancelled by the user before Approval.

Status will be Rejected if request is rejected by AO or TDS CPC.
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Status: Clarification required by AO:

My Honte View/ Verofy lax Gredot Requestfor Resolution Downloads Profile
Agarcgated TDS Compliance St.temc-nt.J/flornK] Hdp
Track Request Fonn 13
nt ,. tny ol the lowHer<h optSon.to tov w Of"iOinal/cofTecUon NC U..U.
ick on & row to select it and click on status as ‘In Progress’ to start or work on eriginal/ revision for a form.
VM:w/Oownload button will be enabled after completion of PAN with other validations in case of Form 13,
" Reguest Date Vi Al ) )
I Click on hyper link to
| Recuest numbar 17007 Go provide clarification
| -
1
is option will bE ™
enabled after oo Dornlol
" st Regquest Form Form Applicati _.bnol” It U Sl
completion of PAN with e | e, | o | Aowsnd s.briol*lon ofeP!
other validation ion o
Form 13 05-Now-2018 | | 19 | Form-13 | Origina Online "C‘m D5-Nov-2018
T required by AD
g¢ ot 1 View ! -10f1

ViewDownload Form  Cancel Regquest

Click here to Cancel
the request

Note:User can check submitted request status under "Track Request Form-13™option under "Statement/Forms". If user do not want to
give clarification or if clarification is not available with the user he can cancelthis request at "Clarification required by AO" status.
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After click on "Clarification required by AO", user can give clarification with supported documents

HyHome VieW/ Verofy T<IX Crt:dot RequestforR.,_lubon Download Profile
Alwl, _,tedTO Comp[ nee

Q 1t is mandatory to either enter comments or attach supporting documents

o 1! d 5 i Ch are space, single quotes, &, double quotes, Ll d slash, hyph and dot

Clickon -aroO -to _Ct ® file and th.-n didc on Uploecf'to upJOAd the docwm..nt Jn .tJH, . pdf, .vp, JPEC fOf""nebonty. Any numk.r of rues., s:ubjoltctto
e.ch :54ngl-flie not betng laf'9 r dun $M8c.NnIM va > i

Please PN=>lIfide Inpu"t

Ccwnnw.nu
(H.-..\mutnSOO
ct...ct

»
Vvarficanon Code™ ¥ Click to refresh image

Enter taxt as in above imace™

Selact o fla v urlond:

Subgpit Close

Click here to submit
clarification
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Status will be Approved if AO has approved the request of Form-13 and 197 certificate will be available to download.

Mv Home VI W/ V rify la)C Credit R qu  for Re501ution Download Profile
A09reQDI d TO  omplt nc Help
rackR qu  Form 13
Enter any of the below seere:h opt ons to vew or nel/cowed on reques,ls.
Click on a row to select it and click on status as "In Progress’ to start or work on original/ revision for a form,
Ylew/Oownlood bultOft w I1be nabled 1ftet <<><npa.tlon ol PAN wtlh other v1l dit oneIn cl.le of form 13
.t Oatol View Al - clrclqu onlhypel lin
Juser will redirect to
N Downloads to download 197
| "
- “ certicate
Do\}jniOI
RAIULI rona Form Appllutl Dltt of Sub Requut
Die RSt R 0 00y onType Status Remuks isslon of AO.Dmlls D for
form Rtjtctlon
Rtuon
Ctllif tu1 I&ble ror
17S0S  201& 9 For -13  Original Onhnt Appr Oawnloade9 under 00111 02 2018 0C OStGG
tny
Plgel ol Vitw I-1 011
Y 10edform Cancel Reaues
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7. Pictorial guide of Track Request for Form 13- Resident (Not Covered under
Rule 28AB of the Income Tax Rules, 1962)

Request for R.e...oluUon

My Horne Vie-/ Verify Tax Credit
L1 ]

Aggreueted TOS Cornpli=ance
Track Request. Form 13,

O Ent.r any esf t.h=b.low -,arch optJona to vi=—o.-lgin.al/ce>o--..:Uon requ.-t....
@ Click on & row to select it snd click on status as 'In Progress’ o start or waerk on sriginal/revision for o form.

@ View/ Download button will be enabled after completion of PAN with other validations in case of Farm 13,

After clicking on link pop up

- Reguest Tate Whave AN
will open with two
Raguest MNuonnber \T2eT Go hyperliinks.
oo--noa
O.ceof
R u-est Request N Applic-lll Rt Request
Oite NG TYPe CtegBon<  ‘ohPiype: Remarks Subfnilssion R| ﬁeCC”
- AS\E(‘.ZJ Cernflc..atces. = lilbte
_.t for’ dOW9'Uoading urider do-nto.a.cts
F018-10 | Form-15 | Grnainal AaBlili Ree tiktn  2'RYected TAH hSt Is 2 labltiyc
helungon h r'hnk of A, ptiro-d
Zhh parnal re...eebOn lon
Page + or 1
1<: o1 Fonn  C.ncel Aequ.e-t
e o= o [ T ParTial B ==
c wnder
S - -—_—
Beiscied TAM LI B
Click on fist hyperink, user |
@ nter sny oF the Below search sptie = will redirect 1o downioads to
o downlcad certificate /
@ Chich on & row 1o astect It and click on Status as in Mrogress to start or wors oo —— _
B Ve Caniaas Butten Wil e snebled sfter completon of AR with Sther validetons i
- meavest Crere “« W A o —
_ Click here 1o check
e v o rejected TAN st
—____ —
ﬁ-nn:;n.-
Bemuear  Reguess v geo | oreom | amwbue Stanus Remarns o n A0 Devasts m
Fage s o7 View 1 -1 of 1
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HOW TO DOWNLOAD CERTIFICATES

Step 1: After log in on TRACES. Go to 'Downloads'tab and click on Download 197, 206C Certificate.

|
e
1o Ior . C ol ot I ]
recho A0NNg Sysle s s Tou Daparian

TDS | TRAcEs

L

My Home View/ Verily Tax Credit Request lor Resolution m Prolile

Fadueited Davroady
Aggregated TDS Complance Statements [ Forms Form 160/ 14C (For Buyer/Tanast H
.‘..L- .‘.l.‘- s
! y Click here to download
Download 197, 206C(9) Certificate 197,206C Certificate

o Exter valuen in below Felds to dovnicad 197/204C(9) cortificate

Firancal Year* Seect- ¥ Form No.* See Reguet hic

Ward68(1)
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ENTER FIN YEAR & FORM NO

Step 2: User need to select Financial Year & enter Form No., then click on "Proceed".

\\')/ TDS | TRACES - &

' Centralincd Procesung lysis

My Home View/V fy T XCn:dt Req for R m Pro tie

A 9r'edal d TO Compln tat men Help

Select Financial Year,
Form No.
Request Number is not
mandatory

Oownlo d 197, 206C(9) Certificate

Q) Enter values in below fialds to download 197/206C(9) certificate

Click here to proceed \

/ further l

Financial Year® 2018-%% ¥ Form No.* Fom1l ¥ Reguest No. Proceed
Rcqut o. Download/View Certificates )
- Click here to
el VAN W ST S S Download/View
o jors Certificate
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Advantages

» Basic Fields are auto populated and captured from ITD

Aggreoated TO Compliance St<JtPn>Pnts/Fonno;| Help

O Detalls are populatedas per your pro le tnformaton . Usercan update deta fs *n prof-1le sect.on.

O Max mum lsm't o enter the amount """ amount columnis 18 d'O't (e.0.,999999999999999999)

O statusof the R e-q est No. can be tradc:ed throuoh *Track Request Fonn 13 under tab -statement/Fonns"

R Quest 0. 17907

" Details wil Auto
populated as  per
~__profile information

- i

Pl aseflll up th following detail tob furnl h dIn Form-13

from17.PNG
Th part culars of n-y Inconl andolh rrel vantd tal ar a und r

(+) Status (State w ether Ind+ edual, Hendu undevtded fame ly, finn, bodY ol ,deveduals, etc...) Company
(n) Restde bel s:tAtus(\ ether resdent dunno he ye:er- v.rhech IS soug )

Resaent
(111) PeNnanent Accou t o

AARCSS
(*v) I'mael Id

Alternate Email Id

Mobile Number

31
Alternate Mobile Number
_——

(D)
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Sample of Certificate u/s 197

Ref. No, : 197/AAACS1425L/2018-19/6 : 22-Jun-2018
subject: certifica-re u/s 197 for

Deductor(s) with TAN/PAN (as per column 3) is/are hereby authorized to make payment or
credit the amount under section (as per column S of the table below) to the extent (as per column &)
after deducting tax at the rate (as per column 7, excluding education ggss/ Surcharge as applicable) to,

or as the case may be to the account of X¥YZ LIMITED, Address, (PAN-AAACS1425L). As per details below:

Sr Certificate TAN/PAN TAN/PAN Secton amount Certfica vahd vahd ull date vabd tll
MNO Number (3) Name (s) [(Rs.) e from {as per the (Cancellat
(1) (2) (4) (5) Rate(%) Date original ion Date)
=) (s) certificate) {10)
()

Certificate(s) is/are non-transferab and valid for applicant PAN -AAACS1.42.5L for sums which

arebe receiv jed or receivable, whichever IS €.a lier between the period as per column & and 9, unk!ss

is <l by the undersigned under intin to respective TAN[s)/ PAN[s) before thal <aw.

Assessing Officer

DCCIR 51.(1. (@ TO .L*

is.an eJectronically generated c"rt'f'ﬁ'ﬂ{:apture PNG rcs not ea na €eeeccece

cececeeeaT
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Advantages

» A further Step towards Digitisation;
o 24 X 7 Application facility;

« Based on PAN records available with ITD, the chances
of Incorrect details in the certificates nullified;

o All the mandatory records to be uploaded at a time.
Submissions time gap reduced,;

» Delay in time for issuing certificate to be reduced,;
* Online verification of the limit and validity can be verified;
» Easy Linkage of Information with TDS Returns.

-
) =
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TDS Returns Filing- Line of
Action

Verify
whether the
threshold Ensure the
Validate the Verify the limit for the specification
PAN ofthe certificate's certificate of the
deductee validity with has been Certificate
who the relevant exceeded in number in
submits the financial previous the
certificate. year. quarters. statement.
111
)T, o PR AN N
] ) I' ) ¥ ' ’
/)I ) _l.,..,,/ AW | - ol
Ensure the Verify Raise the
validity of whether the Flag "A" in
certificate threshold the
with PAN. limit of the statement
certificate for a
has not certificate
been u/s 197 and
exceeded in Flag "B" for
previous certificate
quarters. u/s 197A.
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P T Certain
JJJ Exceptions

« CBDT Order under Section 119(1) dated 24.12.2018
reads as under:

— To remove genuine hardship faced by certain
applicants in online application filing in Form 13

o Allows NRI's who are not able to register
themselves on TRACES to file manual application
in Form No. 13 with TDS Officer or in ASK Centres
till 31.03.2019;

» Allows Resident Applicants to file manual
application with TDS Officer or in ASK Centres till
31.12.2018.
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Time Line for issue of certificate is 30 days
(Citizen's Charter-2014);

Justifiable reasons for delay to be given;
AO to either issue or reject the application;

Assessee must be given the opportunity of
being heard before rejecting application;

Right of Appeal exists.

Presented by CAAvinash Rawani




EVERY CHANGE IS A
CHALLENGE UNTIL YOU HAVE
FACED IT
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ARF YOU UP roxITHRE

CHALLENGE?

Thank You

e The_yiewslila ed inJhe ma erial

e used -or an e 11 rnter retatlon.
use,r ot mJS. morrnatlonls o etalkena rst [V rt_

Qy.aleclslo[ obetalen.b e
: f eaulslte provlslons o 't e respectjv

and spe.giticaoolica Tons™ o partlcular ¢ lent. el h

responsl~e .onhe same.

"ot
e compile”r nor the su vy clrcle shal ue

Presented by CAAvinash Rawani




