
Process & Returns filing under 
Foreign Contribution (Regulation) Act, 2010

along with 

Foreign Contribution (Regulation) Rules 2011
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FC What is “Foreign Contribution”

FC-3A Application for FCRA Registration

FC-3B FCRA Prior permission

FC-3C Renewal of FC Certificate

Sec.14 Cancellation of certificate

Sec.14A Surrender of certificate

Sec.15 Whose certificate has been cancelled/ surrendered

FC-04 Annual Return

Rule 17 FC-6(Intimations for changes) C
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What is foreign contribution
As defined in Section 2(1)(h) of FCRA, 2010, "foreign contribution" means the donation, delivery or transfer 
made by any foreign source ─

(i) of any article, (not being an article given to a person as a gift for his personal use),(MV 1,00,000)

(ii) of any currency, whether Indian or foreign;

(iii) of any security as defined in section 2(h) of the Securities Contracts (Regulation) Act, 1956 and 
includes any foreign security as defined in Section 2(o) of the Foreign Exchange Management Act, 
1999.

The following shall also be deemed to be Foreign contribution:

➢A Donation, delivery or transfer of any article, currency or foreign security referred as above, by any 
person who has received it from foreign source, either directly or through one or more persons.

➢ Interest accrued on foreign contribution deposited in any bank referred in 17(1), or any other income 
derived from the foreign contribution or interest.

A. Rent earned on any immovable property acquired out of foreign contribution could also fall under this.

B. If Donation of article above Rs. 1,00,000 recd by NGO, then they will have to file form FC-1 

C. Assets acquired out of FC sold subsequently would also be considered Foreign contribution.
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Exclusions from definition of  foreign contribution:

• Amount received from foreign source by way of Fee (including educational 
fee) or

• cost in lieu of goods or service rendered in ordinary course of business 
(within India or outside India).

A. Fees received from foreign student for admission in a college in India would 
not be considered as foreign contribution.
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“Foreign Source” (Sec 2(1)(j)) includes:

i. the Government of any foreign country or territory and any agency of  (such Government;

ii. any international agency, not being the United Nations or any of its specialized agencies, the 
World Bank, International Monetary Fund or such other agency as the Central Government 
may, by notification, specify in this behalf;

iii. a foreign company; (as defined in sec 2(1)(g))

iv. a corporation, not being a foreign company, incorporated in a foreign country or territory;

v. a company within the meaning of the Companies Act, 1956 (1 of 1956), and more than one-
half of the nominal value of its share capital is held, either singly or in the aggregate, by one or 
more of the following, namely:—

a. the Government of a foreign country or territory;

b. the citizens of a foreign country or territory;

c. corporations incorporated in a foreign country or territory;

d. trusts, societies or other associations of individuals (whether incorporated or not), formed or 
registered in a foreign country or territory;

e. foreign company.
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i. a trade union in any foreign country or territory, whether or not registered in such 
foreign country or territory;

ii. a foreign trust or a foreign foundation, by whatever name called, or such trust or 
foundation mainly financed by a foreign country or territory;

iii. a society, club or other association of individuals formed or registered outside 
India;

iv. a citizen of a foreign country; 
(PIO/OCI card holders who have acquired foreign citizenship would also be 
considered as foreign source)
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FAQ on FC by NRI and Foreign Nationals
• Q.8 Whether donation given by Non-Resident Indians (NRIs) is treated as ‘foreign contribution’?

• Ans. Contributions made by a citizen of India living in another country (i.e., Non-Resident Indian), from his personal 
savings, through the normal banking channels, is not treated as foreign contribution. However, while accepting any 
donations from such NRI, it is advisable to obtain his/her passport details to ascertain that he/she is actually an Indian 
citizen.

• Q.9 Whether donation given by an individual of Indian origin and having foreign nationality is treated as ‘foreign 
contribution’?

• Ans. Yes. Donation from an Indian origin person who has acquired foreign citizenship is treated as foreign contribution. 
This will also apply to PIO / OCI cardholders. They are foreigners. However, this will not apply to 'Non-resident Indians', 
who still hold Indian citizenship as they are not foreigners.

Can foreign contribution be received in rupees? 

• Yes. Any donation, delivery or transfer received from a ‘foreign source’ whether in rupees or in foreign currency is 
construed as ‘foreign contribution’ under FCRA, 2010. Such transactions including interest on foreign contribution or 
income derived from foreign contribution even in rupees term are considered as foreign contribution.
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Registration under FCRA 2010, Section 11 r.w.
Rule 9(1)(a) and 9(1)(b)

Eligibility Criteria 
under section 
12(4): the 
organization 
required to be:

Spend Rs. 15 Lakhs or more during the last three years on its aims and 
objectives, excluding administration expenditure as defined rule 5 of FCRR, 
2011.

In existence for at least three years.

Have carried out significant activities in its field for which the foreign 
contribution is proposed to be utilized.

Registered under an Indian law (for example, the Societies Registration Act, 
1860, or the Maharashtra Public Trusts Act, 1950). 
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FC-3A Registration Application to receive FC  
(Rule 9(1)(a))
Documents Required (Self certified) : 

1. Registration Certificate of association under local law

2. MoA/ Trust Deed

3. Activity Report for Last 3 Years

4. Audited statement of accounts for accounts for the last 3 years.

5. Affidavit of each office bearer/ Key functionary in Proforma AA

6. FCRA account with SBI – NDMB

7. Fees of Rs 10,000/- to be paid online.

8. Jpg file of signature of chief functionary C
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“Proforma ‘AA’ 
(See rules 9, 12, Forms FC-3A, FC-3B and FC-3C) 

[To be executed by each office bearer and key functionary and member individually on non-judicial stamp paper of Rs.10/- and attested by a Notary 
Public or 1st Class Magistrate] 

AFFIDAVIT

I, ……….. (name of the Chief Functionary / Chairperson/ President/Secretary/ Chief Executive Officer/ Managing
Director/office bearer/key functionary/member), son/daughter/wife of ………………………………., resident of ………………………., having
Aadhaar Number /PAN Card Number / Passport Number / Voter Identity Card Number/ Driving Licence Number ……………… as the
identity proof, do hereby solemnly affirm on oath that I am the Chief Functionary / Chairperson/ President/Secretary/ Chief Executive
Officer/ Managing Director/office bearer/ key functionary/ member (whichever is applicable) of ………………………………………………...
(name of the applicant organisation), having its registered office at ………………………………………. , and I have read and understood the
provisions of the Foreign Contribution (Regulation) Act, 2010 (42 of 2010) and confirm that all the conditions as stipulated in sub-
section (4) of section 12 of the said Act are fulfilled.

2. I also undertake to report to the Secretary to the Government of India, Ministry of Home Affairs, Foreigners Division
(Foreign Contribution Regulation Act Wing) about any violation of the provisions of subsection (4) of section 12 of the Foreign
Contribution (Regulation) Act, 2010 by the applicant organisation or any of its members or office bearers or key functionaries that
comes to my knowledge.

3. I also understand that submission of any false or misleading information shall be punishable under the applicable law.

Place:________
Date:_________ Deponent
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FC-3B Application for FCRA Prior Permission
(Rule 9(1)(a))
Conditions : Specified activity and specified Donor and specified amount

1. Registration Certificate of association

2. MoA/ Trust Deed

3. Duly signed Commitment letter from the donor organization and agreement

4. Project report for which FC will be received

5. Affidavit of each office bearer/ Key functionary in Proforma AA

6. FCRA account with SBI – NDMB

7. Fees of Rs. 5,000/- to be paid online.

8. Jpg file of signature of chief functionary

* Second application cannot be made within six months.
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FC-3C; Renewal of FC Certificate (Section 16 r.w. rule 12)
• Every certificate of registration granted to a person under the act shall be valid for five 

years from the date of its issue.

• Certificate have to be renewed within six months before expiry of the above period.
Documents Required:
1. Registration Certificate of association
2. MoA/ Trust Deed
3. FCRA Registration Certificate of association issued by MHA
4. Affidavit of office bearer/ Key functionary in Proforma AA
5. FCRA Annual returns for earlier years have been filed
6. Fees of Rs. 5,000/- to be paid online.

If renewal not done, then such person cannot utilise FC till renewal is done.

As per public notice no. II/21022/23(22)/2020-FCRA-III dtd 24th March, 2023 Current 
status of renewal certificate:

a) Where renewal application is pending as at 31-03-2023 extended till 30-09-2023.

b) Validity expiring during 1-04-2023 to 31-09-2023 extended upto 30-09-2023
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Section 14A: Surrender of certificate (inserted w.e.f. 29-09-2020)

• The Central government may, if it is satisfied after making such inquiry as it may deem fit, by an order, 
cancel the certificate if:
 Any false statement during registration
 Violated terms and conditions or provisions of acts and rules.
 Necessary for public interest.
 Not engaged in any activity for which application done for two consecutive years or has become defunct.

• Only after giving Opportunity of being heard to the person.

• And once cancelled, person shall not be eligible for registration or prior permission for a period of three 
years from date of cancellation.

Section 14: Cancellation of certificate

• On request, CG may permit for surrender of certificate,

• If it satisfied that there is no contravention of any provision of act,

• And management of foreign contribution and asset (if any), created out of such contribution has been 
vested in the authority as provided in section 15(1).
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Rule 10: Validity of Certificate
• Every certificate of registration granted to a person under the act shall be valid for five years from the date 

of its issue.

• As per section 16(1), such certificate have to be renewed within six months before expiry of the above 
period.

Section 15: whose certificate has been cancelled 
or surrendered;
• Management of foreign contribution and asset (if any), created out of such contribution shall vest in such 

authority as may be prescribed.

• Such authority may continue the activity if necessary, in public interest and utilize the FC or dispose of the 
assets, if funds are inadequate to run the activity.

• But authority shall return the foreign contribution and assets vested, if such person is subsequently 
registered under this Act. C
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Section 8(1) r.w. Rule 4; Speculative 
Investments

• FC cannot be used for speculative business

• Investments which have risk of appreciation and depreciation of the original 
investment, linked to market forces, including investment in mutual funds or in 
shares;

• A debt based secure investment shall not be treated as speculative 
investment.
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FC – 4 Annual Return
Sec. 18 of Foreign Contribution (Regulation) Act, 2010

Rule 17 of Foreign Contribution (Regulation) Rules, 2011
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Sec. 18
Annual 
Return to be 
filed under 
Foreign 
Contribution 
( Regulation ) 
Act, 2010

Sec. 18 of Foreign Contribution (Regulation) Act,
2010

Intimation

Every person who has been granted a certificate or given prior
approval under this Act shall give, within such time and in such
manner as may be prescribed, an intimation to the Central
Government, and such other authority as may be specified by
the Central Government, as to

❖ the amount of each foreign contribution received by it,

❖ the source from which and the manner in which such foreign
contribution was received,

❖ the purposes for which, and the manner in which such
foreign contribution was utilized by him.
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Rule 17: Required documents for uploading Form FC- 4

• Duly signed and seal Charted Accountant Certificate (with C.A registration number).

• Declaration Certificate of Chief Functionary.

• Audited Statement of Accounts ( It should contain Receipts and Payment Account, Income
and Expenditure Statement, and Balance Sheet ).

• Statement of Account from Bank duly certified by officer of such bank.
A. Designated FCRA Account – SBI, New Delhi Branch Account
B. All Other Utilization Bank account

• Sign of the Chief Functionary

• Seal of the Association

• The accounting statements referred to above in the preceding sub-rule shall be preserved by
the person for a period of six years.

• A 'Nil' report shall be furnished even if no foreign contribution is received during a financial
year. without certification of CA

Due date of filing Form FC – 4

For every financial year beginning on the 1st day of April within nine months of the closure of
the financial year i.e. 31st December.
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FORM FC – 4
[See rule 17]

Darpan ID

The Secretary to the Government of India, Ministry of Home Affairs, Foreigners Division (FCRA Wing)
Major Dhyan Chand National Stadium, India Gate, New Delhi-110002

Subject: Account of Foreign Contribution (FC) for the year ending on the 31st March

Extract of FC – 4 – Annual Return

1. (a) Name and address of person/association

(b) FCRA registration/ prior permission number and date:

2. Details of receipt of foreign contribution:

(i) Foreign Contribution received in cash/ kind (value):

(a) Brought forward foreign contribution at the beginning of the year (Rs.):

(b) Income during the year*:

(i) Interest:
(ii) Other receipts from projects/activities:
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Sl. No. Name and location of
project/ activity

Year of commencement of the
project / activity

Income during the year
(Rs.)

1

Total

(c) Foreign contribution received from foreign source during the financial year (Rs.):

(d) Total foreign contribution (a+b+c) (Rs.):

* i.e. interest accrued on foreign contribution, or any other income derived from foreign contribution, e.g. sale
proceeds from assets created from foreign contribution, or interest thereon during the year, income from
projects/activities.

(ii) (a) Donor wise detail of foreign contribution received: ( Refer Note )

Sl.
No.

Name of

donor(s)

Type of Donor

( Institutional /

Individual )

Details of the
donor: 

official address;

e-mailaddress; 

websiteaddress; 

Purpose for which

received
(social, cultural,
educational,
economic,
religious)

Specific

activity

project

Amount Rs

(1) (2) (3) (4) (5) (6) (7)

NOTE: Donor’s E - mail id and website address is not mandatory to fill 
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3.  Details of utilization of foreign contribution:
(a) Details of activities/projects for which foreign contribution has been received and utilized (in rupees) [ Refer
Note ]

(b) Cumulative purpose-wise (social, cultural, educational, economic, religious) amount of all foreign
contribution donations received:

Sl.
No.

Name of

project/

Activity

Address/

Location

Previous balance Receipt during
the

Year

Utilized Balance

in cash in kind in cash in kind in cash in kind in cash in kind

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11)

(i) Utilization** for projects as per aims and objectives of the person/association (Rs.):

(ii) Administrative expenses as provided in rule 5 of the Foreign Contribution (Regulation) Rules, 2011 (Rs.):

(iii) Total utilization of foreign contribution (Rs.) (i+ii):

NOTE: Both Revenue and Capital Expenditure to be entered.
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** It is affirmed that the utilization of foreign contribution is not in contravention of the provisions contained in the
Foreign Contribution (Regulation) Act, 2010 (42 of 2010) and more particularly in section 9 and section 12 of the
Act

which, inter-alia, states that the acceptance of foreign contribution is not likely to affect prejudicially:

(A) the sovereignty and integrity of India; or

(B) the security, strategic, scientific or economic interest of the State; or

(C) the public interest; or

(D) freedom or fairness of election to any Legislature; or

(E) friendly relations with any foreign State; or

(F) harmony between religious, racial, social, linguistic or regional groups, castes or communities.
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(b) Details of purchase of fresh assets included in Para 3(a) above:

Sl. No. Name of project/activity Details of freshassets
Objective of

acquiring fresh

Assets

Cost of fresh assets
(In Rs.)

Total

(c) Foreign contribution transferred to other person/associations before 29.09.2020 (with effect from the operation
of the Foreign Contribution (Regulation) Amendment Act, 2020):

Sl.

No.

Name of the person/association Date Purpose Amount

(1) (2) (3) (4) (5)

Total

(d) Total utilization in the year (Rs.) (a+c):
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4. Details of unutilized foreign contribution:

(i) Total foreign contribution invested in term deposits (Rs.):

Sr.
No.

Details Total (in Rs.)

(a) Opening Balance of FD
(b) FD made during the year
(c) Less: realization of previous FD
(d) Closing balance of FD

(ii) Balance of unutilized foreign contribution, in cash/bank, at the end of the year (Rs):

(a) Cash in hand:

(b) in FC designated bank account:

(c) in utilization bank account(s):

(d) total Rs.(a+b+c):

(iii) Total unutilized foreign contribution (Rs.) (i+ii):
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5. Details of foreigners as key functionary/working/associated:

6. Details of land and buildings remained unutilized for more than two years:

Sl.

No.

Location of landand 

Building

Year of acquisition Purpose of acquisition Reason of

Unutilization

(1) (2) (3) (4) (5)

7. (a) Details of “FCRAAccount” for receipt of foreign contribution (As on 31st March of the year ending):

Name of theBank Branch address (with

PIN code)

Phone

number

e-mail IFSC Code Account

Number

Date of

account

Opening

(1) (2) (3) (4) (5) (6) (7)

State Bank of
India

New Delhi Main
Branch, 11,

Sansad Marg,
New Delhi-

110001.

SBIN0000691
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(b) Details of another “FCRAAccount”, if any, for keeping or utilizing foreign contribution (As on 31st March of the year

ending):

Name of the Bank Branch address (withPIN

code)

Phone No. E-mail IFSC Code Account

Number

Date of
opening
Account

(1) (2) (3) (4) (5) (6) (7)

(c) Details of all utilization bank accounts (if any) for utilization of the Foreign Contribution (As on the 31st March of
the year ending):

Name of the Bank Branch address (withPIN

code)

Phone No. e-mail IFSC Code Account

Number

Date of
opening
Account

(1) (2) (3) (4) (5) (6) (7)

C
A

 D
e

ve
n

 S
h

ah



8. *Whether during the period under report:

i. any foreign contribution was transferred to any FCRA registeredassociation?

ii. any foreign contribution was transferred to any Non FCRA registeredassociation?

iii. any functionary of the Association has been prosecuted or convicted underthe law of the land?

iv. any asset created out of foreign contribution is registered in names otherthan the name of Association?

v. any domestic contribution has been credited in any “FCRA Account”?

vi. the Association has received any foreign Contribution in an account other than the designated FCRA receipt Account?

vii. the Association has utilized foreign contribution for any purpose other than the defined purposes in the FCRA certificate
of registration or prior permission?

viii. the Association has invested any foreign contribution in any speculative activity as defined in rule 4 of the Foreign
Contribution (Regulation)Rules, 2011?

ix. the Association or any of its functionary/office bearer has violated any of the conditions as enumerated under sub-
section (4) of section 12 of the Act?

x. the Association has made expenditure on Administrative expenses exceeding 20 per cent. of the foreign
contribution received?

xi. any fixed asset acquired out of foreign contribution has been sold out?

xii. sale proceed of above fixed asset has been diverted/ has not been depositedin “FCRA Account”?

xiii. any FD proceeds has been credited in any account other than the “FCRAAccount”?

xiv. any organization / entity not belonging to the Association is being managed/financially supported by the
Association?

xv. the Association has utilized any foreign contribution outside India?

* Note: Wherever the answer of above question is in ‘yes’, brief details must be provided.
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Issue in administrative expenses
• As per Sec. 8(1)(b), During the year, person shall not defray as far as possible such sum, not

exceeding [twenty per cent.] of such contribution, received in a financial year, to meet
administrative expenses.

• As per Rule 5, The Administration Expenses includes:

▪ salaries, wages, travel expenses or any remuneration

▪ all expenses towards hiring of personnel

▪ all expenses related to consumables like electricity and water charges, telephone charges,
postal charges, repairs

▪ cost of accounting for and administering funds;

▪ expenses towards running and maintenance of vehicles;

▪ Cost of writing and filing reports,

▪ Legal and professional charges; and

▪ Rent of premises, repairs to premises and expenses on other utilities:
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• Provided that the expenditure incurred on salaries or remuneration of personnel engaged in training or for
collection or analysis of field data of an association primarily engaged in research or training shall not be
counted towards administrative expenses:

• Provided further that the expenses incurred directly in furtherance of the stated objectives of the welfare-
oriented organisation shall be excluded from the administrative expenses such as salaries to doctors of
hospital, salaries to teachers of school etc.

In event when foreign contribution (donation) is not received in a financial year then administrative
expenses will exceed 20% for that particular year.
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Issue in providing details of Unutilized foreign contribution 

• Details of Unutilized foreign contribution could be shown through
1. Closing Balance of FD
2. Cash in Hand
3. Closing Bank Balance

• There could be unutilized foreign contribution which could be reflecting in TDS receivable,
Accrued Interest, Advance given, etc. for which there is no option to fill details in return.

• FCRA account for receipt of foreign contribution
• Central government through Public notice F. No. II/21022/23(35)/2019-FCRA-III dated 13th

October 2020 made it mandatory to open a designated “FCRA Account” in State Bank of India,
New Delhi Branch to receive foreign contribution.

• Bank account opened for some entities is Savings Account and for some entities Current
Account is opened.

• Rule 6, Intimation of receiving foreign contribution from relatives:
• Any person receiving foreign contribution in excess of Rs. 10 Lakhs from ant of his relatives shall

inform the CG in Form FC-1 within three months from the date of receipt of such contribution. C
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Consequences of not filling the annual 
returns on time

• An association not filing annual return on time may face the 
following consequences: • 

• (1) Imposition of penalty for late submission of return. 

• (2) Cancellation of registration 

• (3) Prosecution for violation of provisions of FCRA, 2010.
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Offence punishable under section 37
• Non furnishing of intimation of the amount of each foreign contribution received and the source from 

which and in the manner in which, such foreign contribution is received as required under section 19 of 
the Act;

• Not maintaining the account and records of foreign contribution received and manner of its utilisation as 
required section 19 of the Act. 

Penalty for the above offences

• One lakh rupees 

or 

• Five per cent of the foreign contribution received during the relevant period of non maintenance/non 
submission of accounts, 

whichever is higher. 

However the amount of penalty shall not be more then the value of Foreign Contribution received. 

Filing fees for compounding of Rs. 3,000 to be paid for each year of non compliance.
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RULE 17a : Change in Bank Account, Name, 
Address, aims, objectives or Key Members
• Erstwhile rule 17A(iv) required the charitable institution to intimate MHA the 

change in case key members of the association if at any point of time such 
change caused replacement of 50% or more of the original key members as 
reported in the application for grant of registration/prior permission/renewal of 
registration.

• As per amended rule 17A(iv), charitable institution will need to file intimation in 
Form FC-6E even if one trustee / director / office bearer as mentioned in the 
application for registration, etc. changes/ resigns or a new trustee, etc. is 
appointed.

• Changes in Office Bearers, Directors or Other Key Functionaries of the 
Association, even if a single change will have to be reported.

• All changes to be done within 45 days of the change.
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Forms Nature Documents Required:

FC-6A Intimation - Change of name and/ or address within the State of the 
Association

self-certified copy of amendment 
approved by local/relevant authority.

FC-6B Intimation - Change of nature, aims and objects and registration with 
local/relevant authorities in respect of the association

self-certified copy of amendment 
approved by local/relevant authority.

FC-6C Intimation - Change of designated bank/ branch/ bank account 
number of designated FC receipt-cum-utilisation bank account

Details of Bank account 

FC-6D Intimation - Opening of additional FC-utilisation Bank Account for 
the purpose of utilisation of foreign contribution

Details of Bank account

FC-6E Intimation - Change in original Key members of the association Details of Key Members

Rule 17A:
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FORM FC-6A 
[See rule 9 and 17A]

Darpan ID__________________
The Secretary to the Government of India, Ministry of Home Affairs, 
Foreigners Division (FCRA Wing) 
New Delhi-110002 

Subject: Intimation under rule 9 and rule 17 A of the Foreign Contribution (Regulation) Rules, 2011 to the Central Government
regarding Change of name / address in respect of the person/association granted registration/ prior permission under the Fore ign
Contribution (Regulation) Act, 2010 (42 of 2010): 

Sir, 
I/We (name of person/association) as an individual/ person/association/ company hereby submit the following intimation 

as required under rule 17A of the Foreign Contribution (Regulation) Rules, 2011: 

1. FCRA registration/ prior permission number and date of the person/association: 
2. Official telephone number of the person/association: 
3. E-mail address of the person/association: 
4. Telephone/ mobile number of the chief functionary of the person/association: 

(To be filled by applicant giving intimation regarding change of name and/ or address of the person/association) 

(i) Amended/ changed name of the person/association as recorded with local/ relevant authority: 
(ii) Amended/ changed address of the person/association as recorded with local/ relevant authority: 

(Self-certified copy of amendment approved by local/relevant authority to be enclosed) 

I/We (Name of person/association)_______ hereby affirm that the information furnished above is true and correct and: 
(a) Change of name and/ or address of the person/association has been duly recorded with the concerned registering 
authority: 
(b) The resolution of the governing body has been passed before effecting the changes: 
(c) None of the key members has been appointed in violation of sub-section (4) of section 12 of the Foreign Contribution 

(Regulation) Act, 2010 (42 of 2010). 
(strike out whichever is not applicable). 

[Name of the chief functionary
(Chairperson/President/Secretary/CEO/MD) in block letters] 

(Seal of the person/association)

Change of name and/ or address of the Person/association
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FORM FC-6B
[See rule 9 and 17A]

Darpan ID___________________ 
The Secretary to the Government of India, Ministry of Home Affairs, 
Foreigners Division (FCRA Wing) 
New Delhi-110002 

Subject: Intimation under rule 9 and rule 17 A of the Foreign Contribution (Regulation) Rules, 2011 to the Central Government
regarding Change of nature, aims and objects and registration with local/relevant authorities in respect of the person/association 
granted registration/ prior permission under the Foreign Contribution (Regulation) Act, 2010 (42 of 2010): 
Sir, 
I/We (name of person/association) as an individual/ person/association/ company hereby submit the following intimation as required 
under rule 17A of the Foreign Contribution (Regulation) Rules, 2011:

1. FCRA Registration/ prior permission number and date of the person/association: 
2. Official telephone number of the person/association: 
3. e- mail address of the person/association: 
4. Telephone/ mobile number of the chief functionary of the person/association: 

(To be filled by applicant giving intimation regarding Change of nature, aims and objects and registration with local/relevant 
authorities in respect of the person/association which are granted registration/ prior permission under the Foreign Contribut ion
(Regulation) Act, 2010) 
New nature, aims and objects and registration with local/relevant authorities: 
(i) Amended/changed nature of the person/association: 
(ii) Amended/changed aims and objects of the person/association: 
(iii) Amended/changed registration No. with local/relevant authorities: 
I/We (name of person/association)________ hereby affirm that the information furnished above is true and correct; and 

(a) The resolution of the governing body has been passed before effecting the changes: 
(b) Change of nature, aims and objects and registration with local/relevant authorities of the person/association has been 
duly recorded with the concerned registering authority: 
(c) None of the key members has been appointed in violation of sub-section (4) of section 12 of Foreign Contribution 
(Regulation) Act, 2010 (42 of 2010). 

(strike out whichever is not applicable) 
[Name of the chief functionary 

(Chairperson/President/Secretary/CEO/MD) in block letters] 
(Seal of the person/association)

Change of nature, aims and objects and registration with local/relevant authorities in respect of the person/association for 
which registration/ prior permission granted under the above Act
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FORM FC-6C
[See rule 9 and 17A]

Darpan ID________
The Secretary to the Government of India, Ministry of Home Affairs,
Foreigners Division (FCRA Wing) 
New Delhi-110002 
Subject : Intimation under rule 9 and rule 17A of the Foreign Contribution (Regulation) Rules, 2011 of the designated “FCRA A ccount” in the 
State Bank of India, New Delhi Main Branch, 11, Sansad Marg, New Delhi and change of another “FCRA Account” of choice, if any, under section 
17 of the Foreign Contribution (Regulation) Act, 2010 (42 of 2010) in respect of the person/association granted registration/ prior permission 
under the Act. 
Sir, 

I/We (name of person/association) as an individual/ person/association/ company hereby submit the following intimation as 
required under rule 17A of the Foreign Contribution (Regulation) Rules, 2011:

1. FCRA registration/ prior permission number and date of the person/association: 
2. Official telephone number of the person/association: 
3. E-mail address of the person/association: 
4. Telephone/ mobile number of the chief functionary of the person/association: 

(To be filled by applicant giving intimation of the designated “FCRA Account” in the State Bank of India, New Delhi Main Bran ch, 11, Sansad 
Marg, New Delhi under section 17 of the Act or change of another “FCRA Account” of choice, if any, under section 17 of the Ac t) 
Details of the designated “FCRA Account” in the State Bank of India, New Delhi Main Branch, 11, Sansad Marg, New Delhi/anothe r “FCRA 
Account” of choice, if any: 

(Self-certified copies of letter from the existing bank and the new bank regarding the change to be enclosed) 
I/We (name of Person/association) __________ hereby affirm that the information furnished above is true and correct; and: 
(a) The resolution of the governing body has been passed before effecting the changes; 
(b) The bank authorities have been duly informed about change in the “FCRA Account”; 
(c) None of the key members has been appointed in violation of section sub-section (4) of section 12 of the Foreign Contribution (Regulation) 
Act, 2010 (42 of 2010). 

(strike out whichever is not applicable) 
[Name of the chief functionary (Chairperson/President/Secretary/CEO/MD) in block letters] (Seal of the person/association

(i) Intimation of the designated “FCRA Account” in the State Bank of India, New Delhi Main Branch, 11, Sansad Marg, New Delhi under section 17 of the Act; OR 
(ii) Change of another “FCRA Account” of choice, if any, under section 17 of the Act

Name of the Bank Branch address E-mail IFSC Code Account Number Date of account opening 

(1) (2) (3) (4) (5) (6)

State Bank of India New Delhi Main Branch SBIN0000691

C
A

 D
e

ve
n

 S
h

ah



C
A

 D
e

ve
n

 S
h

ah



C
A

 D
e

ve
n

 S
h

ah



C
A

 D
e

ve
n

 S
h

ah



C
A

 D
e

ve
n

 S
h

ah



Process & Returns
filing with Charity
Commissioner Office

Office of the Charity
Commissioner  Government
of Maharashtra
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Index - Charity Commissioner
i. Sec 31A: Budget filling

ii. Sec 32: Maintenance of accounts

iii. Sec 33: Audit of Accounts

iv. Sec 34: Auditor's duty to prepare Balance sheet and to report irregularities

v. Procedure for submission of accounts online

vi. Procedure for rejection of accounts already filed,

vii. Sec 67: Penalty for Other offences

viii. Sec 22: Change Reports

ix. Sec 36: Prior permission for alienation of immovable property

x. Sec 41A: Power of Commissioner to issue Direction for administration of the Trust

xi. Sec 47: Power of CC to appoint, suspend, remove or Discharge Trustees and vest property  to new 
Trustee. 
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Section 31A; 
Trustees of 
certain trusts 
to submit 
budget to 
Charity 
Commissioner

• A trustee of a public trust which has an annual income 
exceeding the prescribed amount (Rs.5,000 in the case of a 
trust for a Public religious purpose, and Rs.10,000 in other 
cases) shall,

• At least one month before the commencement of each 
accounting year (i.e. 28th February),

• Prepare and submit in such form or forms as may be 
prescribed    (Schedule VII A),

• A budget showing the probable receipts and disbursements of 
the trust during the following year to the Charity 
Commissioner.

• Every such budget shall make adequate provision for:

 carrying out the objects of the trust, 

 and for the maintenance and preservation of the trust 
property. C
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• Format of Schedule VII-A: 
Annual Budget

C
A

 D
e

ve
n

 S
h

ah



• Section 32: Maintenance of accounts,

• Proper books of accounts to be maintained as prescribed under the law,

• And such accounts shall be kept in such form as may be approved by the Charity
Commissioner

Section 33: Audit of Accounts;

• Accounts shall be balanced each year on the thirty-first day of March or such other day, as
may be fixed by the Charity Commissioner,

• Accounts shall be audited annually by a Chartered Accountant

• Auditor shall have access to the accounts and to all books, vouchers, other documents and
records,

• Charity Commissioner may direct a special audit of the accounts of any public trust whenever
in his opinion such special audit is necessary. C
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Section 34: Auditor's duty to prepare Balance 
sheet and to report irregularities etc.
• It is a duty of every auditor auditing the accounts of a public trust under section 33 to prepare a balance 

sheet and income and expenditure account and to forward a copy of the same to CC office if required,

• The auditor shall in his report specify all cases of irregularities,

• The audit report is to be obtained in the prescribed format under sub sec (2) of section 33 & 34 and rule 
19 of the MPT Act.

• Along with audit report, auditor is required to sign “Statement of income of the public trust liable to 
contribution for the year” in prescribed format given in Schedule IX-C  read with Rule 32.

• To calculate the contribution payable to Public Trusts Administration Fund.

The Bombay High Court has presently stayed this contribution by its interim order passed on 25-09-2009 
vide PIL – 40/2007. The same is now under review and the CC is contemplating restarting the payment of 
contribution to the PTA Fund.

• Schedule IX-D (read with Rule 19(2A)) also inserted by G.N. of 15-05-2019 to give information to be 
submitted along with audit report. C
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Procedure for 
Online 

Submission of 
Trust’s Accounts
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Category  
of Trusts 

for 
Accounts 

filing

There are 2 types of Trusts
Accounts

A. Trusts whose annual income
is above Rs.5000/-

B. Trusts whose annual income
is below Rs.5000/-
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Procedure for online submission of 
Trust’s accounts whose annual 
income is above Rs.5000/-
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Firstly, move on to the  charity commissioner  website and LOGIN on  
charity.maharashtra.gov.in 
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After the LOGIN; Click on “ SUBMIT YOUR  TRUST ACCOUNTS”
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After clicking on “ SUBMIT YOUR TRUST ACCOUNTS”, this window will get
opened.
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Select the District of the Public Trusts Registration Office where your Trust
is registered.
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Type your Trust's Registration Number (PTR) or Name and click on
“SEARCH”. If your Trust's information is already on the website, then it's
name will appear in the following list.
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If your trust's name is not found, then click on “ADD TRUST".
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Now fill your Trust's details such
as Trust's name, Trust’s PAN,
Trust's FCRA Registration
number.
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Fill Niti Aayog Registration
number also. If you have
registered under Niti Aayog,
you are eligible for Government
Assistance / Aid/ Grant.

For more information, kindly
visit "NitiDarpan" website. Fill
all other details. Hence, in this
way Trust's details can be
submitted.
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Fill every necessary information in the boxes displayed on the screen.
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"SUBMIT“ button.
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Now select the year for which the Account is to be submitted.
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Online last 12 years' Accounts. The accounts of subsequent years can be
submitted even if previous years accounts isn’t uploaded.
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Choose option “ Above 5000” and click it.
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Click on “AUDIT REPORT”.

C
A

 D
e

ve
n

 S
h

ah



If details of Auditor or Chartered Accountant are already there on the
website, then type his or her name and click on “SEARCH”.
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Details of Auditor or Chartered Accountant will be seen in the list on the
screen.
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If the details of Auditor or CA are not there, then click on “ ADD CA DETAILS”.
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Fill all information of Auditor or CA.
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Fill the information of Audit Report, from Sr. nos. 1 to 20 by selecting the
correct option.

In dropdown menu of Select option available are YES, NO and NOT APPLICABLE
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Mention remarks regarding Audit Report in Remarks box.

If there are no remarks regarding Audit Report, then mention “No
Remarks”.
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Scan the documents to be uploaded. Documents must be in Black and
white. Size of each scanned document shall not be more than 1 MB.
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In documents, 

CA Audit  report includes 

1. Audit report, 

2. Contribution  Calculation       
(Schedule IX C),

3. Schedule IX - D

4. Balance sheet (Schedule  VIII), 

5. Income and Expenditure  
Statement (Schedule IX),

6. Schedule forming part of 
Balance Sheet and Income & 
Expenditure Statement  C
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NOTE for 
documents 
to be 
uploaded in 
CA Audit 
report option

• Due to restriction on size of
attachment to be uploaded i.e.
maximum 1 MB, only Audit report,
Contribution Calculation, Balance
Sheet and Income and Expenditure
Statement is attached in “CA Audit
Report”

• Other remaining documents can be
uploaded in “Other Document“
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Upload other necessary  
documents such as

1. Affidavit  if Accounts are 
submitted  after 30th 
September,

2. CA  Membership certificate 
issued by ICAI,

3. In other documents –
Schedule IX-D, Notes on 
Accounts and  Annexure & 
Schedule to Balance Sheet 
are uploaded
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Format of Affidavit for 
Delay in Condonation

Affidavit must be 
Notarised with Rs. 100 
Notary and Court Fee 
stamp of Rs. 10 
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After submission, screen will display the message “Audit Report
Submitted”.
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NOTE

• Once details are submitted in TAB –
Audit Report there is no option to go
back and edit the details.

• The same issue is with other TAB.

• To make necessary changes in detail
submitted, an application for
rejection of accounts submission is to
be done.
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Select “SCHEDULE IX” on the screen.
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Fill every necessary information in the form displayed on the screen. If
information is not available for any label, put zero.
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For Security reason, type  
correct code seen on the  screen 
as it is.

Note: In Income & Expenditure, 
as we can see there are both 
option of showing surplus as 
well as deficit, hence while 
preparing the same in excel do 
not show deficit as negative in 
place of surplus and vice versa. 
As it will mismatch the Totals of 
both side.
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After submission, screen will display the message “Schedule IX Submitted”.
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Click “SCHEDULE VIII” button on the screen.
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Fill every necessary information in the form displayed on the screen. If
information is not available for any label, put zero.
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While filling this information, mention the details of amount, added in
the corpus fund for the respective year.
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If any amount in addition of corpus fund, upload the signed CA certificate
for addition of corpus, which shall also have the UDIN number.
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After submission, screen will display the message “Schedule VIII
Submitted”.
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Select “SCHEDULE IX C” on the screen.
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Fill every necessary information in the form or Zero, as this will calculate
the contribution payable, the Highlighted cell will be automatically taken
from Total of income side except only the deficit.

100
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Fill every necessary information in each box of the form on the screen and
SUBMIT. (It is mandatory to fill the mobile number and email id so that
user id can be generated in the name of a person to be contacted.)
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The message to generate and to take the print of the Summary Report and
its submission in the respective Public Trusts Registration Office within 30
days will be displayed
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“GENERATE SUMMARY & VERIFICATION FORM”.
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Save the Summary Report.

C
A

 D
e

ve
n

 S
h

ah



❖Hard copy of Summary Report
to be signed by the partner
who has signed the Balance
sheet

❖After signed by Trustees as
well, submit it or send 2 copies
to the respective office. One
office copy and one submission
copy.

❖If there is no error Charity
Commissioner Officer will
accept form and will give a
copy which is signed and
stamped by the Officer
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Number of 
Signature 
requirement on 
Verification 
Form (Summary 
Report)

1. If organisation is registered as Trust
(whose Public Trust Registration number
start with any alphabet other than “F”) –
Signature of 2 or 3 Trustees who have
signed Balance sheet.

2. If organisation is Society (whose Public
Trust Registration number start with
alphabet “F”) – Signature of 3 Trustee who
have signed Balance sheet.

3. If Trust has only one Trustee, then copy of
Application/ Constitution of Trust is
required to be shown while submitting the
Verification form.

4. If Signature of CA (Auditor) who have
signed the Balance sheet
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Procedure for online submission of 
Trust’s accounts whose annual 
income is below Rs.5000/-
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Starting process for upload of Trust accounts below 5000 income, is same
till the selection of accounting year, and then “Sch IX-A and IX-B has to be
uploaded”

Sch IX-A refers to details of Income 
during the year, and

Sch IX-B refers to details of expenses 
during the year
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List of documents to be uploaded
for uploading Sch IX-A and IX-B:

1. Passbook means a page of
passbook showing
transactions in current financial
year

2. Affidavit explaining the cause
of delay in submitting the
Accounts after 30th September

3. In other documents scanned
copy of Schedule IX A signed by
trustees is uploaded
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Procedure in case of 
Rejection of Accounts 

Submission 
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Reasons for 
Rejection of 

Accounts 
Submission

• On physical submission of Verification form, Charity Commissioner
Officer will verify the form with details uploaded online

• On verification Officer could reject the accounts submission for
following reasons:

1. Verification form signed by trustees other than trustees who
have signed the Audited Balance Sheet

2. Verification form signed by CA other than who have signed
Audited Balance Sheet ( also if both the CA’s are partner in
same firm )

3. Wrong attachment uploaded at time of Account submission

4. Mismatch between amount of Balance sheet and amount
uploaded online, etc.

5. Documents uploaded aren’t readable enough.

 Rejection application could also be send before physical
submission if error was made while online submission.
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Procedure

▪ Send an e – mail regarding rejection of accounts already
filed.

▪ Mail to be sent on supdtacct.gmr.mh@gov.in if your trust is
registered in Grater Mumbai Region or on supdtest.th-
mh@gov.in in case of Thane and as the case may be.

▪ In e- mail mention following particulars
✓ Trust Name

✓ Trust Charity Commissioner Registration Number

✓ Accounting Year for which the accounts to be rejected

✓ Reason for rejection of accounts submission

▪ Within 1 month of sending e-mail, acceptance of application
for rejection of accounts submission will be received on e-
mail id from which application was made.

▪ After receipt of e – mail Trust could again submit accounts
online through same procedure as followed at time of first
submission of accounts.

Note: This procedure has to be completed before 30th
September and in case of delay in submission affidavit for
delay for submissions after 30th September. C

A
 D

e
ve

n
 S

h
ah

mailto:supdtacct.gmr.mh@gov.in


Penalty for non –submission of 
accounts within due date is covered 
u/s 67 – “Other offences”
• If accounts are not submitted within due date penalty has to be 

paid to file accounts submission.

• Amount of penalty varies from case to case, which is decided by 
Charity Commissioner Officer.

• Penalty is now to be paid online for delay in filing of accounts 
submission within due date. (not yet started)

• Also at the time of verification form submission to CC office, 
officer will check the accounts were also uploaded for earlier 
years. C
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Case
s:

Date of B/S signing Date of 
Online 
Upload & 
Verification 
form 
Generated

Date of 
Signed 
Verification 
form(VF) 
submitted 
to CC office

Requirements/ Analysis

A 15th August,2022 Anytime 
upto 30th 
September, 
say 25th

September, 
2022

24th

October, 
2022

If Not rejected by CC officer, then process is done

B 15th August,2022 30th August, 
2022

1st October, 
2022

As 30 days lapsed after generating VF, CC officer will 
not accept. Reject the Accounts and re-upload 
accounts along with Affidavit for delay

C 30th September, 2022 30th

September, 
2022

30th

October, 
2022

If Accounts were not accepted by CC officer due to XYZ 
reason, then Reject the Accounts and re-upload 
accounts

D 30th September, 2022 1st October, 
2022

1st

November, 
2022

Delay application for condonation,            
If uploaded with App – then ok, or
If uploaded without Affidavit – then Accounts will be 
rejected
(Note: Accounts would not be uploaded without 
uploading Affidavit after 30th September)

C
A

 D
e

ve
n

 S
h

ah



Schedule I (read with Rule 5) – PTR Extract to be
created Online (Not. No. BPT-1117/C.R. 59 dated
15th May, 2019

• Includes the details of Trustees, Movable as well as immovable properties and Annual
Income and Expenditures.

• It has been proposed to make the Trust’s entries online in Schedule I in the form of e –
record.

• After such entries, information will be checked by the Superintendent and the Assistant
Charity Commissioner and if necessary, they will make corrections and finally register
the entries in Schedule I on the website.

• A trustees will get benefits of various online procedures such as submission of Change
Report, Permission for alienation of property, Permission for loan and investment etc.
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Section 22 vide Rule 13(1); Change Reports

• The Trustees are obliged to intimate any change that occurs in any entries recorded within a 
period of 90 days from the date of the occurrence of such change,

• If there is delay in reporting or intimating such changes with the prescribed time you are 
required to submit a Delay affidavit along with a delay application mentioning the reason for 
such delay.

Change report to be filed for the following :

 Change in the name of the Trust

 Change in the object or purpose of the Society (For change in Trust deed Scheme to be filed 
with Ass or Dep Charity Comm)

 Change in the Trustees of the Trust

 Change in the office bearers of the Trust

 Change in the address

 Dissolution of the Trust

 Addition or Deletion of Immovable properties of the Trust

 And any other case which may Charity commissioner required

C
A

 D
e

ve
n

 S
h

ah



• Change report shall be filled as per prescribed format (i.e Schedule III), along with the Notary and 
Rs 100 court fee stamp.

• If change report for change in trustees are not filed in chronological order, and Applicant file new 
change report, then:

 Charity commissioner can issue direction u/s 41A and ask for election to be held

OR

 Charity Comm may appoint, discharge or remove trustee and vest property to new Trustee u/s 
47A.

• Sub-section 3A and 3B of Section 22, deals with the compliance regarding the de-registration of 
Trust

• Follow-up in case of updating of PTR-1 (Schedule-I) after obtaining the order of change u/s 32 or 
36.
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Section 36 
(Rule 24) 
permission 
for 
alienation of 
immovable 
property

• Any sale, exchange or gift of any immovable property 

• And lease for a period exceeding 10 years for agriculture land and a period 
exceeding 3 Years non-agricultural land or a building belonging to the trust 
shall be not be valid without the previous sanction of the Charity 
Commissioner.

• There is a set prescribed procedure for the application to obtain the sanction.

• The sanction may be subject to such conditions as may be imposed by C.C.

• The Charity Commissioner may revoke the sanction on the ground that such 
sanction was obtain by fraud or misrepresentation made to him or by 
concealing facts material for the purpose of giving sanction. C
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• However, prior permission of Charity Commissioner is required for sale, exchange, gift of any 
immovable property and for lease exceeding a period of 3 years in case of non-agricultural 
land/building and lease exceeding 10 years in case of agricultural land. 

• As per amendment w.e.f. 10/10/2017 the Charity Commissioner shall not grant sanction for any 
lease for a period exceeding 30 years.

• And Application for permission u/s 36 after sale, exchange, gift any immovable property as well as 
leases, will amount to violation of law and penalty u/s 66A will be applicable.

• Also, above violation can also amount to the reason for cancellation of 12A certificate. (violation of 
any law for the time being in force)
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Sec 41A: Power of Commissioner to issue 
directions for proper administration of the Trust
• The Charity Commissioner may from time to time issue directions to any trustee of a public trust 

or any person connected therewith to ensure that the trust is properly administered, and the 
income thereof is properly accounted for or duly appropriated and applied to the objects and for 
the purposes of the trust; and 

• He may also give directions to the trustees or such person that if he finds any property of the trust 
is in danger of being wasted, damaged, alienated or wrongfully sold, removed or disposed of.

• Provided that, if any application is made by the trustee of any trust for seeking directions under 
sub-section (1), the Charity Commissioner shall decide such application within three months from 
the date of its receipt and if it is not practicable so to do, the Charity Commissioner shall record 
the reasons for the same. 

• It shall be the duty of every trustee or of such person to comply with the directions issued under 
sub-section (1).
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Sec 47:  Power of CC to appoint, suspend, remove 
or discharge trustees and to vest property to new 
Trustee
• Any person interested in a public trust may apply to the Charity Commissioner for the appointment of a 

new trustee, where there is no trustee for such trust or the trust cannot be administered until the vacancy 
is filled, or for the suspension, removal or discharge of a trustee, when a trustee of such trust,—

• (a) disclaims or dies; 

• (b) is for a continuous period of six months absent from India without the leave of the Charity 
Commissioner or the Deputy or Assistant Charity Commissioner or the officer authorised by the State 
Government in this behalf ;

• © leaves India for the purpose of residing abroad ; 

• (d) is declared as insolvent; (e) desires to be discharged from the trust; 

• (f) refuses to act as a trustee ; 

• (g) becomes in the opinion of the Charity Commissioner unfit or physically incapable to act in the trust or 
accepts a position which is inconsistent with his position as trustee; 

• (h) in any of the cases mentioned in Chapter III, is not available to administer the trust; or

• (i) is convicted of an offence punishable under this Act or an offence involving moral turpitude . 
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(2) The Charity Commissioner may, after hearing the parties and making such enquiry as 
he may deem fit, by order appoint any person as a trustee or may also remove or 
discharge any trustee for any of the reasons specified in subsection (1). 

(3) In appointing a trustee under sub-section (2),the Charity Commissioner shall have 
regard—
(a) to the wishes of the author of that trust; 
(b)to the wishes of the persons, if any, empowered to appoint a new trustee; 
(c) to the question whether the appointment will promote or impede the execution of the 

trust; 
(d)to the interest of the public or the section of the public who have interest in the trust ; 

and 
(e) to the custom and usage of the trust. 

(4) It shall be lawful for the Charity Commissioner upon making any order appointing a 
new trustee under sub-section (2) either by the same or by any subsequent order to direct 
that any property subject to the trust shall vest in the person so appointed and thereupon 
it shall so vest



THANK YOU
CA. Deven Shah
Email: deven@bnsandco.com
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