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All communications to be 
through NeAC

Assessee

RUs

VUsTUs

AUs



143(2) to be issued 
by NeAC

Assessee may file 
its response within 

15 days

NeAC to assign the 
case to one of the 
AUs in any one of 
the ReACs



Response from the assessee

AU may request NeAC for

further details from assessee 
or any other person

NeAC will issue notice to 
call for details from the 

assessee or any other person 

enquiry by VU

NeAC will assign a VU to 
conduct enquiry

assistance from TU 

NeAC will assign TU for 
technical assistance

NeAC

Assessee

RUs

VUsTUs

AUs



AU to send the draft order to NeAC

AU to provide details of penalty proceedings to be initiated in the draft order

AU to make a draft assessment order



NeAC to

Finalise the assessment as per draft 
order

Issue a show cause notice to the 
assessee

Assign the draft order to a RU



RU to

Concur with the draft order

NeAC to finalise the 
assessment as per draft order

NeAC to issue a show cause 
notice to the assessee

Suggest modifications to the 
draft order

NeAC to send the suggestions 
to separate AU



NeAC to either 

(i) finalise the assessment or 

(ii) issue a SCN to the assessee

RU sends to NeAC revised draft assessment order



If SCN is issued

Assessee responds – AU to 
make a revised draft 

assessment order

NeAC to finalise the 
assessment in case of no 
prejudicial modification 

NeAC to issue a show cause 
notice to the assessee in case 
of prejudicial modification

Assessee doesn’t respond

NeAC to finalise the 
assessment as per draft order



Reply to be filed within the date/ time or extended date/ time as specified by 
NFAC

- Directing NeAC/ AO to make further enquiry under section 250(4) and submit 
report

- Obtaining information, document or evidence from the appellant

- Obtaining a report from NeAc/AO on grounds of appeal or information, 
document, or evidence filed by the appellant

NFAC shall serve a notice

Appeal Unit

Concept of draft order, enhancement, review 



Income-tax

e-proceedings tab





Assessment 

proceedings

CIT(A) 

proceedings

Add AR





View notice/ 

communication







Submit responses





Full or partial

Note the size of

the documents













Thank you

Advocate Neelkanth R. Khandelwal

neelkanth@rskca.com

Special thanks to CA Akash Kumar and CA Poojan Mehta in assisting to 

make the above presentation
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